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Revision of Existing Procedural Guide 0900-511.21, Adoption Fee Determination Guide, dated 11/6/06.

Revision Made:
NOTE:  Current Revisions are Highlighted

This Procedural Guide has been updated to reflect changes in the fees for 
independent adoptions.
Cancels:  None



AGENCY ADOPTIONS - FULL FEE $500.00

INDEPENDENT ADOPTIONS - FULL FEE $4,500.00
STEPPARENT/SURROGATE ADOPTIONS - FULL FEE $700.00

Remember:
For the safety and protection of children being adopted, it is essential to continue the objective investigation and reporting system of adoption studies by the public agency.  All revenues collected will be used to support the County’s adoption program.  Do not waive the fee when the whole fee could be paid over a time-limited payment basis and/or reduced.

For Agency Adoptions

Fees shall be waived in Agency Adoptions when:


1)
Applicant has been the foster caregiver for the adoptive child for at least one year.


2)
Child placed for adoption falls within category of "special needs" and will be eligible for and will receive Adoption Assistance Program (AAP) payments.

For Independent Adoptions

Carefully evaluate the family's financial resources and financial obligations.  The fee may be reduced in some cases where the prospective adoptive parent(s) is at or below the very low income limits according to the income limits published by the Department of Housing and Community Development http://www.hcd.ca.gov/hpd/hrc/rep/state/incNote.html and making the required payment would be detrimental to the welfare of an adopted child.
Questions to help determine the Independent Adoption Fee:

1.
Is the family requesting a reduced fee and in the CSW's judgement, would payment of the fee, in whole be detrimental to the welfare of the child?  (Would payment of the whole fee have a direct impact on the family's ability to provide for the child's basic maintenance and special needs?  Do the family's basic required expenses exceed the family's income and would a payment schedule cause a hardship?  When income is low, are there stocks, bonds or other negotiable resources such as savings that are available to the family?  Is the family's situation likely to improve in the near future?)




If YES, go to the next question.




If NO, charge the whole fee.  If necessary, consider a payment schedule.  Refer to payment schedule examples below.


Explain that 50% of the payment shall be made to the Department at the time the adoption petition is filed.  Payments may be made for a maximum of six months for the remaining 50% of the fee.  Examples of payment schedule options:



Fee of $4,500.00



6 month plan



$375 a month for 6 months




5 month plan




$450 a month for 5 months




4 month plan




1st month $564, 2nd thru 4th month $562




3 month plan



3 payments of $750 




2 month plan




2 payments of $1125 

	NOTE:
It may be possible for the family to borrow the fee amount against their 


Visa or Master Card and make payments at their convenience.







Fee of $500.00



6 month plan



1st month $85, 2nd thru 6th month $83




5 month plan




$100 a month for 5 months




4 month plan




$125 a month for 4 months




3 month plan



$168 1st month, 2nd and 3rd month $166




2 month plan




2 payments of $250 each

2.
Is the family's total annual income from all sources above the Very Low Income limit for their county of residence? The income chart below is for Los Angeles County only. Very Low Income is defined as the State Income Limits published for the current year by the Department of Housing and Community Development, Division of Housing Policy Development.



If YES, charge the full fee.  If necessary, work out a payment schedule.  Refer to payment schedule examples above.



If NO, answer next question.
	NUMBER OF PERSONS IN FAMILY  AND VERY LOW INCOME LIMITS

	1
	2
	3
	4
	5
	6
	7
	8

	$26,550

	$30,300


	$34,100


	$37,900


	$40,950


	$43,950


	$47,000


	$50,050


3.
Does the family have more than $7,000.00 in savings/checking accounts or other financial resources, such as stocks, bonds, real estate equity, accounts receivables, life insurance (cash value) and/or other assets/resources?



If YES, charge the full fee.  




If NO, answer next question.
4.
Calculate the percentage of the family’s income that is at or below HUD’s Very Low Income limit by:

a)
Determine the Very Low Income for the family’s county of residence.

b)
Divide the family’s total annual income by the HUD Very Low Income limit.  This will provide the percentage of the family’s income that is below the Very Low Income limit.

c)
Apply the percentage amount to the Fee Reduction Scale to determine the applicable fee reduction amount.



Fee Reduction Scale
	
	Full Assessments     Pre Certified 

	FULL FEE: 
	Make more than Very Low Income 
	$4,500 
	$1,550

	STEP 1: 
	Make 0% - 12% below Very Low Income 
	$3,500 
	$1,200

	STEP 2: 
	Make 12.01% - 24% below Very Low Income 
	$2,500 
	$1,000

	STEP 3: 
	Make 24.01% - 36% below Very Low Income 
	$1,500 
	$800

	STEP 4: 


	Make 36.01% or more below Very Low Income 
	$500 


	$500




5.
Complete the DCFS/AI 43, Independent Adoption Fee Reduction Request and the DCFS/AI 19, Independent Adoption Fee Agreement.
For Stepparent/Surrogate Adoptions

Questions to help determine the Stepparent/Surrogate Adoption Fee:

1.
Is the family requesting a fee waiver and/or in the CSW's judgment, would payment of the fee, in whole or in part, cause economic hardship to the family and thus be detrimental to the welfare of the child?  (Would payment of the whole fee have a direct impact on the family's ability to provide for the child's basic maintenance and special needs?  Do the family's basic required expenses exceed the family's income and would a payment schedule cause a hardship?  When income is low, are there stocks, bonds or other negotiable resources such as savings that are available to the family?  Is the family's situation likely to improve in the near future?)




If YES, go to the next question.




If NO, charge the whole fee.  If necessary, consider a payment schedule.  Refer to payment schedule examples below.


Explain that payments may be made for a maximum of six months.  Examples of payment schedule options:




Fee of $700.00




6 month plan



1st month $120, 2nd thru 6th month $116




5 month plan8




$140 a month for 5 months




4 month plan




$175 a month




3 month plan



1st month $234, 2nd and 3rd month $233




2 month plan




2 payments of $350 each

2.
Is the family's annual adjusted gross income below the median income level for California Los Angeles County?  (Review previous tax return to determine adjusted gross income.)




If YES, answer next question.




If NO, charge the full fee.  If necessary, work out a payment schedule.  Refer to payment schedule examples below.
	NUMBER OF PERSONS IN FAMILY AND PERCENTAGE OF FEE ADJUSTMENTS

	1
	2
	3
	4
	5
	6
	7
	8

	$41,900

(70%)


	$47,800

(80%)
	$53,800

(90%)
	$59,800

BASE
	$64,600

(108%)
	$69,400

(116%)
	$74,200

(124%)
	$78,900

(132%)





Exception:
If, in the CSW’s judgment, unusual financial circumstances exist, go to the next question.
3.
Is the family's annual adjusted gross income $10,000 or less?



If YES, waive the whole fee, unless other resources such as stocks, bonds, and savings are available.




If NO, answer the next question.

4.
Does the family have less than two months salary in savings accounts or other financial resources, such as stocks, bonds, credit union accounts, etc.?



If YES, consider reduction of the fee according to the Stepparent/Surrogate Adoption Fee Reduction Schedule.




If NO, charge the full fee.

5.
Is the family's annual adjusted gross income over $10,000 but less than the median Income for California Los Angeles County?  Or, is the family's income above the California median Income but unusual financial circumstances exist?



If YES, reduce the fee according to the appropriate Adoption Fee Reduction Schedule unless other resources such as stocks, bonds or savings are available.  See Attachment I.  Reduce the fee to a level that will relieve hardship and detriment to the child.  If this does not alleviate the financial hardship and detriment to the child, discuss a payment schedule with a maximum of 6 months payments.




Stepparent/Surrogate Adoptions, carefully evaluate the family's financial resources and financial obligations.  Reduce fee only when a payment plan would cause hardship to the family and detriment to the child.  

6.
Stepparent/Surrogate adoptions complete the DCFS/ASP 11, Stepparent/Surrogate Adoption Fee Agreement and the DCFS/ASP 12, Stepparent/Surrogate Fee Reduction or Waiver Request.

STEPPARENT/SURROGATE
ADOPTION FEE REDUCTION SCHEDULE

	Gross Monthly Income
	Number of Persons in Family

(Including Adopted Child)

	
	2
	3
	4
	5
	6

	
	Fee Amount

	$1601 - $1700
	$  50
	$  50
	$   0
	$   0
	$   0

	1701  -  1800
	100
	100
	0
	0
	0

	1801  -  1900
	150
	150
	50
	0
	0

	1901  -  2000
	200
	200
	100
	50
	0

	2001  -  2100
	250
	250
	150
	100
	50

	2101  -  2200
	300
	300
	200
	150
	100

	2201  -  2300
	350
	350
	250
	200
	150

	2301  -  2400
	400
	400
	300
	250
	200

	2401  -  2500
	450
	450
	350
	300
	250

	2501  -  3500
	500
	500
	400
	350
	300

	3501  -  3600
	500
	500
	450
	400
	350

	3601  -  3700
	500
	500
	500
	450
	400

	3701  -  3800
	550
	550
	500
	500
	450

	3801  -  3900
	600
	600
	600
	500
	500

	3901  -  4000
	650
	650
	650
	600
	600

	4001+
	700
	700
	700
	700
	700


The maximum fee for Stepparent/Surrogate Adoption services is $ 700.00






0900-517.10 (Rev. 01/09)
DRAFT
Page 1 of 6

