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Revision of Existing Procedural Guide  0900-503.10, Back to School Clothing 
Allowance, dated 08/09/07


Revision Made:
NOTE:  Current Revisions are Highlighted
This policy has been revised to clarify the eligibility criteria and the procedures for the back-to-school clothing allowance. 
Additional changes were made to change the BTSCA age eligibility criterion from five (5) years old to three (3) years old. 
Cancels:  None



DEPARTMENTAL VALUES

This policy supports the Department’s goal of improved safety for children and improved timelines to legal permanency.  The criteria set forth in this policy will provide a uniform basis for providing children, when eligible, with one of the basic necessities of life, which is clothing. 
WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing and cases.

OPERATIONAL IMPACT

Back-to-School Clothing (BTSC) allowance eligibility criteria:

1. This allowance is paid to those children placed in state-licensed foster family or small family homes, Non-Relative Extended Family Members (NREFM), relative caregivers including those granted legal guardianship under the Kin-Gap program, at schedule B, D, F, Regional Center (dual agency) rate and in FFA-certified homes.  The BTSC allowance for an out-of-county/state placement may be paid only when the county/state in which the child is placed allows such an additional payment, and only in the amount allowed by that county/state.

Reminder:
Children placed in group homes are not eligible for a BTSC 




allowance.
2.
The child must have been in placement for at least three full consecutive months as of September 30th of the current year.

3. The current placement action must have been made prior to July 1st of the current year and the child must not have received an initial/replacement clothing allowance after June 30th of the current year.

	NOTE:  In relative placement (Youakim) cases, the BTSC allowance may be issued for a child who received an initial/replacement clothing allowance after June 30th if the child was placed prior to June 30th and Youakim eligibility determination exceeded 30 days.



The allowance will be issued automatically in or close to August of each year for children who meet the above-stated criteria and who have reached age three before December 1st of the current year.

	NOTE:
There is a FYI issued in or around August of each year advising staff of the date that the automatic BTSCA warrants will be issued and the last day to update CWS/CMS in order for a child to be included or excluded in the automatic BTSCA process.  Staff shall adhere to the dates noted in the FYI to avoid overpayment and/or to ensure the timely issuance of the BTSCA.  
Verification of the issuance of the BTSCA can be found in DCFS Lite, or the Automated Provider Payments System (APPS).



6.
The BTSC allowance on an out-of-county/state may be paid only when the county/state in which the child is placed allows such an additional payment, and only in the amount allowed by that county/state. See Section C. for instructions.
A.
WHEN:   PREPARING FOR THE AUTOMATIC BACK TO SCHOOL CLOTHING 

  ALLOWANCE PROCESS

Case-Carrying CSW Responsibilities

1.
If an Emergency Aid Requisition [EAR]) was issued for a clothing allowance the Check Issuance Clerk will record this in the Placement Notebook and electronically send it to the SCSW for approval.  This will notify the EW that an office issued clothing allowance was issued and that no other clothing allowance should be issued via CSW/CMS for the same time period or else it will create an overpayment.  See Procedural Guide 0900-527.10, Emergency Aid Requisition (EAR), for more information.  
	NOTE:
There is a FYI issued in or around August of each year advising staff of the date that the automatic BTSCA warrants will be issued and the last day to update CWS/CMS in order for a child to be included or excluded in the automatic BTSCA process.  Staff shall adhere to the dates noted in the FYI to avoid overpayment and/or to ensure the timely issuance of the BTSCA.  

Verification of the issuance of the BTSCA can be found in CWS/CMS Lite, or the Automated Provider Payments System (APPS).



B.
WHEN:
THERE IS AN OUT-OF COUNTY/STATE PLACEMENT

Case-Carrying CSW Responsibilities

1. Review caseload for out-of-county/state placements

2. Contact the host county/state to determine if that county/state has a back-to-school clothing allowance.
a) If there is a local back-to-school allowance, obtain the eligibility rules and amounts allowed. Obtain and record in the Contact Notebook the name and the telephone number of the person who provided the information.  This information may also be needed for verification when necessary by the EW.

b) Submit a DCFS 280 to the TA with instructions to complete the Incidental Payment page in the Placement Notebook.  Include the following wording on the DCFS 280 “Host County/State Rate verified on (date).”  See Procedural Guide 0900-511.11 for BTSC rates.
c) If there is no host county/state back-to-school allowance, notify the caregiver about this and document this information and the caregiver’s notification in the Contact Notebook.

APPROVAL LEVELS

	Section
	Level
	Approval

	A. 
	SCSW


	DCFS 280

	B. 
	SCSW


	DCFS 280




OVERVIEW OF STATUTES/REGULATIONS

Welfare and Institutions Code Section 11460) (a) explains that rates for children in AFDC-FC homes shall be paid to the homes per child per month in return for care and supervision of the child placed with them.  Additionally, (b)  “care and supervision includes food, clothing, shelter, daily supervision, school supplies, a child’s personal incidentals, liability insurance with respect to a child, and reasonable travel to the child’s home for visitation.”

Welfare and Institutions Code Section 11461 (f) (1) summarizes rates for children in a licensed or approved family home:  As used in this section, “clothing allowance” means the amount paid with state participation in addition to the basic rate for the provision of additional clothing for an AFDC-FC child, including , but not limited to, an initial supply of clothing and school or other uniforms.

Welfare and Institutions Code Section 11461 (f) (2) states that “any county that, as of the effective date of this section, has in effect clothing allowance, shall continue to receive the same level as it received on the effective date of this section.  It further summarizes that beginning January 1, 1990, clothing allowances shall be adjusted annually in accordance with the methodology for the schedule of basic rates and no county shall be reimbursed for any increases in clothing allowance which exceed the adjustments made in accordance with this methodology.

LINKS

California Code


http://www.leginfo.ca.gov/calaw.html
Division 31 Regulations
http://www.cdss.ca.gov/ord/PG309.htm
Title 22 Regulations

http://www.dss.cahwnet.gov/ord/PG295.htm
RELATED POLICIES

Procedural Guide 0900-511.11, Clothing Allowance Rates
Procedural Guide 0900-506.10, Clothing Allowances
Procedural Guide 0900-527.10, Emergency Aid Requisition (EAR)
Procedural Guide 0100-520.50, Assessment of a Potential Caregiver’s Ability to Meet a Child’s Needs.
FORM(S) REQUIRED/LOCATION

Hard Copy

None

LA Kids:

DCFS 280, Technical Action Request

CWS/CMS:


Contact Notebook


DCFS 280, Technical Action Request



Placement Notebook (Incidental Payment Page)

SDM:



None
PG number (month/year) 
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