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Revision of Existing Procedural Guide 0300-505.05, Children Testifying at a Non-
Dependency Court Hearing, dated 11/16/06

Revision Made:
NOTE:  Current Revisions are Highlighted

This Procedural Guide is revised to reflect a change in the title.  In addition, 

minor procedural changes were made.
Cancels:  None



DEPARTMENTAL VALUES

This Procedural Guide supports the Department efforts to enhance child safety by providing procedures regarding CSWs' responsibility when a child has been summoned by way of court order or subpoenaed to appear and testify in courts other than in the child’s own dependency action, e.g., hearings in civil court, criminal court, or other juvenile courts.

WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing cases

OPERATIONAL IMPACT

CSWs must contact County Counsel and the child's attorney upon notification that a child must testify in another court.  See Procedural Guide 0300-506.06, Conversation with County Counsel and Procedural Guide 0300-506.08, Communications with a Child's Attorney.

Generally, CSWs shall not engage in contact with other attorneys (except the District Attorney) before receiving approval from County Counsel.  See Procedural Guide 0300-506.05, Conversations with Outside Counsel and Other Non-DCFS Staff.

NOTE:  CSWs may communicate with a child’s attorney as outlined in Procedural Guide 0300-506.08, Communications with a Child’s Attorney.

Procedures

A.
WHEN:
A CHILD MUST TESTIFY AT A NON-DEPENDENCY 




COURT HEARING

Case-Carrying CSW Responsibilities
1. Upon receipt of the court order or subpoena indicating that a child’s appearance is required at a court hearing other than the child’s own dependency court hearing, contact the court in question no later than the end of the following business day and verify that the information received was accurate.
2. Contact County Counsel and provide him or her with all pertinent information regarding this matter.  See Procedural Guide 0300-506.06, Conversation with County Counsel.

3. Notify the child's attorney that DCFS is in receipt of a court order or subpoena mandating the child’s appearance and that DCFS intends on complying with the court order or subpoena; and provide the attorney with all pertinent information regarding this matter.  See Procedural Guide 0300-506.08, Communication with a Child's Attorney.

4. Notify the parent(s) or legal guardian(s) and caregiver regarding the court hearing and provide them with all pertinent information regarding this matter.

5. Inform the child that (s)he will/may have to testify in court and advise him or her to contact their attorney regarding any specific legal questions regarding his or her upcoming court testimony.  

NOTE:  CSWs shall not discuss the child's upcoming court testimony with the child.

6. Ensure that the child's caregiver has been informed of the court proceeding.

7. Document in the Contact Notebook pertinent information pertaining to this hearing, such as the name of the court, department number, case number, the purpose of the hearing, the date of the hearing, date this information was received, name and title of person requesting the child's appearance (e.g., District Attorney, law enforcement).  Also document all contacts and actions in the Contact Notebook.

8. Ensure that the child is transported to the court hearing and returned to placement. 

9. If possible, accompany the child to the hearing.  Record the name of the CSW, the parent or legal guardian who will accompany the child to, and during this hearing in the Contact Notebook.

10. Within one business day of obtaining the results of the hearing, provide the child's attorney, County Counsel, the parent(s) or legal guardians, and caregiver(s) with an update regarding the child’s appearance at court and the results of the hearing via telephone, e-mail or in person.  

11. Document pertinent information regarding the child’s appearance at court in the Contact Notebook.

APPROVAL LEVELS

	Section
	Level
	Approval

	NA
	None


	


OVERVIEW OF STATUTES/REGULATIONS

None

RELATED POLICIES

Procedural Guide 0300-506.05, Conversations with Outside Counsel and Other Non-DCFS Court Staff

Procedural Guide 0300-506.06, Conversations with County Counsel

Procedural Guide 0300-506.08, Communications with a Child’s Attorney
FORM(S) REQUIRED/LOCATION

Hard Copy

None

LA Kids:

None

CWS/CMS:

Contact Notebook

SDM:



None
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