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Revision of Existing Procedural Guide 0300-503.35, Pre-Release Investigation Report, dated 11/09/04


Revision Made:
NOTE:  Current Revisions are Highlighted

This Procedural Guide has been updated to reflect the correct name (ASFA) of the Division responsible for completing relative/NREFM home assessments.  Instructions for the completion of the PRI report have been clarified to include the required elements specified in WIC 361.3 and 361.4.  In addition, other non-substantial changes have been made.  Reference is made to Intensive Services Workers and their responsibilities in the PRI process.  
Cancels:
None


DEPARTMENTAL VALUES

This policy supports the Department’s efforts to ensure that children are safe and receive timely permanency by searching for available relatives and assessing their homes prior to the release of children to determine what is in the child’s best interest.

WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing cases.

OPERATIONAL IMPACT

The purpose of a Pre-Release Investigation is to make an assessment of the suitability of a non-custodial parent, relative or non-relative extended family member who is not a licensed or certified foster parent to care for a child and to make a recommendation regarding the release of a child to that person.  Relatives are the preferred placement for all children who are in need of out of home services and efforts to locate relatives is a recurring process which is on-going until a permanent plan is made for the child.
The decision not to recommend placement with an appropriate available relative shall only be made in consultation with the ARA or his/her designee.  See Procedural Guide 0100-520.10, Evaluating a Prospective Caregiver.  For example, if any prospective caregiver has a criminal conviction(s) (i.e., non-exemptible offenses) or Child Abuse Central Index (CACI) information, the case-carrying CSW may deny the placement request without performing a preliminary assessment of the home and without making a referral to ASFA Division.  
Team Decision Making shall be used in making a decision to place with a relative or non-relative extended family member.  See Procedural Guide 0100-525.40, Team Decision Making:  The Resources Management Process (RMP/TDM).

Intensive Services Workers (ISWs) are the key component in the Point of Engagement process when detention is being considered or when a detention has occurred.  When an office does not have/or does not utilize ISWs, these services are to be provided through a team effort between ER and Generic CSWs and SCSWs.

For offices without ISWs, the ER CSW will coordinate Intensive Services, schedule the TDM prior to the Detention Hearing through a team effort.  The use of secondary assignments by using appropriate staff in combination with in office case transfer for the purpose of comprehensive delivery of intensive services is also necessary to accomplish these services.
For offices with ISWs, they ensure that all possible means to mitigate risk and detention have been explored and when detentions are unavoidable, provide intensive services aimed at obtaining appropriate outcomes including family reunification, Adoption or legal guardianship.  An ISW may be given a secondary assignment on a referral to assist the ER CSW in determining whether a detention if necessary.  The ISW is given primary assignment on all new detentions including detentions made by ERCP (2 Pen Cases) 
In addition, ISWs provide information to the Dependency Investigation CSW (DI) for preparation of the Case Plan Update including:

a) Face to face contacts

b) Health and education information

c) Service provider information 

d) Visitation

e) Other case information on CWS/CMS

For more information regarding the responsibilities of the ISW, see Procedural Guide 0070-548.04, Point of Engagement:  Intensive Services.

A.
WHEN:
THE COURT ORDERS A PRE-RELEASE INVESTIGATION 




REPORT FOR A NON CUSTODIAL PARENT

Preference shall be given to placement in the home of a non-custodial parent or first degree relatives; grandparents, uncles, aunts, or adult siblings of the child.  Non-custodial parents are not required to have their homes approved by the ASFA Division.
It is the responsibility of the ASFA Division to determine if a relative/non-relative extended family member can or cannot be ultimately approved.  See Procedural Guide 0100-520.10, Evaluating a Prospective Caregiver for more information.
CSW Responsible for Preparing the PRI Report or ISW, if applicable

1. Make a face-to-face contact with the non custodial parent to assess the condition of his/her home and property, including open areas (yards, playground, swimming pools, landscaped sections, etc.) as well as other structures on the property such as garages, tool and storage sheds, etc. for child safety issues.  

2. Discuss whether the parent is able and willing to provide a safe, secure and stable environment for the child; exercise proper and effective care and control of the child; protect the child from his or her parent from whom the child has been removed; support the court-ordered reunification efforts with the offending parent and participate; facilitate visitations with the child’s other relatives; and facilitate implementation of all elements of the case plan; and, provide legal permanence for the child if reunification fails.

3. Verify that the addresses and telephones numbers for non custodial parents are accurate and documented in CWS/CMS.  Update this information on an ongoing basis.

4. Initiate a request for a criminal record check and instruct all adults in the home to be Live-Scanned.  Complete FBI, DOJ, CACI, on all adults (and JAI on Juveniles, If applicable) living in the home.  See Procedural Guide 0070-561.10, Live-Scan and California Law Enforcement Telecommunications System (CLETS) Clearances, and 0070-563.10, Juvenile Automated Index (JAI) Clearance.
B.
WHEN:

THE COURT ORDERS A PRE-RELEASE INVESTIGATION 

REPORT FOR RELATIVE OR A NON RELATIVE EXTENDED FAMILY MEMBER

The following task are to be completed by the assigned CSW or in offices were there are ISW it will be the ISW’s responsibility to complete these tasks. 
CSW or ISW Responsibilities
1. Make a face to face contact with the relatives or non-relative extended family member to discuss the ability of the prospective caregiver to provide a safe, secure and stable environment for the child; exercise proper and effective care and control of the child; provide a home and the necessities of life for the child; protect the child from his or her parent(s); facilitate court-ordered reunification efforts with the parent(s); facilitate visitations with the child’s other relatives; facilitate implementation of all elements of the case plan; and, provide legal permanence for the child if reunification fails.

2. Initiate a request for a criminal record check and instruct all adults in the home to be Live-Scanned.  Complete a JAI clearance for all children age 14 and older living in the home, if the social worker has reason to believe that (s)he has a criminal record.  Arrange FBI, DOJ CACI clearances on all adults living in the home. See Procedural Guide 0070-561.10, Live-Scan and California Law Enforcement Telecommunications System (CLETS) Clearances, and 0070-563.10, Juvenile Automated Index (JAI) Clearance. 

3. Fax the ASFA Assessment Referral form (Applies to MART, Command Post, and ICPC only), to the ASFA Division at 626-666-9447.  For referrals from the Regions, place the ASFA Referral form in the ASFA “In Box,” located near the ASFA Unit in each Region.  See at See Procedural Guide 0100-520.10, Evaluating a Prospective Caregiver.

	NOTE:  It is the sole responsibility of the ASFA Division to determine if a home can or cannot be ultimately approved and regional staff shall follow the recommendation of the ASFA Division as specified in Procedural Guide 0100-520.10, Evaluating a Prospective Caregiver.  The Placement Resource Division will work with regional staff to make every effort, when possible, and appropriate to approve the home of the relative or non-relative extended family member and to allow the child to safely remain in the home.




C.
WHEN:
CREATING THE PRE-RELEASE INVESTIGATION REPORT

DI Responsibilities
The Ex Parte Report on CWS/CMS will be used for the Pre-Release Investigation Report.  Provide the following information in the indicated fields.

1. In the event CSW/ISW steps 2 and/or 3 were not completed, complete these steps in order to ensure timely completion of the PRI report.

2. When available, review the DCFS 724, Placement Assessment, SOC 815, Approval of Family Caregiver Home, SOC 817, Checklist of Health and Safety Standards for Approval of Family Caregiver Home and the SOC 818, Relative or Non-Relative Extended Family Member Caregiver Assessment (English and Spanish Pages) upon receipt and the on-line case record.  

3. If the results of the ASFA Division home assessment have not been received, contact the assigned CSW and/or the ASFA Division CSW to obtain the results of the home assessment by email or telephone.  
IN THE MATTER OF

Enter the Juvenile Court Department Number and the Court Number at the top right hand corner, to the right of “Department of Children and Family Services.”

REASON FOR APPLICATION

Enter:  “The matter is now before the court for a Pre-Release Investigation Report regarding [enter the name(s) of the prospective caregiver(s)], the [enter the individual's relationship to the child] of [enter the name(s) of the child].”

NOTICES

1. If this is a non-appearance hearing, enter “N/A.”  All information for an appearance is populated from the database.  

2. Ensure that the information such as names, addresses, and telephone method used to notice the parties entitled to notice is accurate.  Edit/enter data if necessary.

REASON FOR RECOMMENDATION

1. When the dialog box appears, select the appropriate placement issue and then select all that applies.

2. Enter the heading "ASSESSMENT/EVALUATION."
Provide an assessment of the potential caregiver.  Discuss what is in the best interest of the child.  Include a description of any special physical, psychological, educational, medical or emotional needs the child may have.  Address the wishes of the parent, the potential caregiver, and child if appropriate.  Discuss the placement of siblings and half-siblings in the same home to maintain the continuity of the family unit, if that placement is found to be in the best interests of each of the children.  If siblings are not placed in the same home, document all efforts that have been made to place them together and/or why it is not appropriate to place them together.  
Address the good moral character of the relative and any other adult living in the home, including whether any individual residing in the home has a prior history of violent criminal acts or has been responsible for acts of child abuse or neglect.
Describe the nature and duration of the relationship between the child and the relative, and the relative's desire to care for, and to provide legal permanency for, the child if reunification is unsuccessful.
Describe the ability of the individual to do the following:
· Provide a safe, secure, and stable environment for the child.

· Exercise proper and effective care and control of the child.

· Provide a home and the necessities of life for the child.

· Protect the child from his or her parents.

· Facilitate court-ordered reunification efforts with the

· parents.

· Facilitate visitation with the child's other relatives.

· Facilitate implementation of all elements of the case plan.

· Provide legal permanence for the child if reunification fails.

· Arrange for appropriate and safe child care, as necessary.

3. Address the factors that led to the logical conclusion of what you are recommending.  Include a discussion of the appropriateness of placing the child in the home of the parent/legal guardian, relative, or non relative extended family member, or that the child should remain in the current placement.  

4. If the home of a prospective relative, legal guardian or non relative extended family member has been assessed and the child was not placed in that home, state the specific reason(s) (specified on the DCFS 724, SOC 815, SOC 817 and SOC 818) why the child was not placed in that home.  If the home is approved, indicate that the home has met all of the approval standards

5. Enter the heading "ATTACHMENT(S)."  List any other documents that support your assessment and recommendations in this report (e.g., the DCFS 724, SOC 815, SOC 817, SOC 818).  Include the title of the attachment and the date the attachment was written.

6. Ensure that the listed attachment(s) are in fact attached to the report.

RECOMMENDATION
Enter the appropriate recommendation relating to whether the child should or should not be placed in this home.

CSW Responsible for Preparing the Report

1. Submit the report to the SCSW for on-line approval.

2. Print and submit Ex Parte Report and all supporting documents to the SCSW for review and approval.

3. Upon receipt of approval, submit approved Ex Parte Report and all attachments to support staff for final preparation.

4. Ensure that the court report is delivered to court by 8:00 a.m., 1 judicial day prior to the hearing.  See Procedural Guide 0300-308.07, Time Frames for Submission of Court Reports.

SCSW

1. Review the Ex Parte Reports each and all attachments for compliance with the Department’s policies, mandatory and regulatory issues.

2. If not approved, return the packet to the CSW for corrective action.

3. If approved, sign, date and approve the report on line.  Return the packet to the CSW.  Do not approve the report on line if the ARA’s approval is needed.

ARA (when ARA approval is required)

1. Review the Ex Parte Report and all attachments for compliance with our Department policies, mandatory and/or regulatory issues and appropriateness of case plan goals.

a) If not approved, return each document and supporting reports to the SCSW for corrective action.

b) If approved, sign and date the necessary document(s) and return the packet to the SCSW for on-line approval.

RECOMMENDED APPROVAL LEVELS

	Section
	Level
	Approval

	A.-B.
	
	None

	C.
	SCSW
	Ex Parte Application and Order


OVERVIEW OF STATUTES/REGULATIONS

Family Code Section 7950, states in pertinent part that with the consideration for the proximity of the natural parent to facilitate visitation, placement shall be made in the home of relative, unless the placement would not be in the best interest of the child.  
Health and Safety Code Section 1522, addresses fingerprint, criminal records, exemption and criminal record clearance requirements. 

Welfare and Institutions Code (WIC) Section 361.2, states that the court shall first consider placing the child with a non-offending parent who desires to assume custody of the child. 

Welfare and Institutions Code (WIC) Section 361.3, states that when a child is removed from the physical custody of his or her parent, preferential consideration shall be given to a relative who request to have the child placed in their custody.

Welfare and Institutions Code (WIC) Section 361.4, states that prior to placing a child in the home of any prospective caregiver or unlicensed or non-certified foster parent, the county social worker shall visit the home to ascertain the appropriateness of the placement.

Welfare and Institutions Code (WIC) Section 362.7, states in pertinent part that the home of a non-relative extended family member must be granted or denied by the same standards set in the regulation for licensing of foster family homes.

Welfare and Institutions Code (WIC) Section 16504.5, states in pertinent part that a summary of criminal record of a relative or a non-relative extended family member may secure from an appropriate governmental agency to assess the appropriateness and safety of placing a child who has been detained or is a dependent of the court in that home.

California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) Division 31-445 , states in pertinent part that when considering placement of a child in a relative or non-relative extended family member home, the child welfare agency shall assess the home and the caregiver to the approval standards by completing a in home evaluation, verification that the proposed caregiver has a criminal record clearance or exemption and child abuse index clearance.

LINKS

California Code


http://www.leginfo.ca.gov/calaw.html
Division 31 Regulations

http://www.cdss.ca.gov/ord/PG309.htm
Title 22 Regulations


http://www.dss.cahwnet.gov/ord/PG295.htm
RELATED POLICIES

FYI 01-08, Pool Safety Standards

FYI 02-37, Revised Pool Safety Standards
FYI 02-38, Window Safety Bars

Procedural Guide 0070-548.04, Point of Engagement:  Intensive Services
Procedural Guide 0070-561.10, Live-Scan and California Law

Enforcement Telecommunications System (CLETS) Clearances

Procedural Guide 0070-563.10, Juvenile Automated Index (JAI) Clearance

Procedural Guide 0100-510.10, Capacity in a Relative or Foster Family Home 

Procedural Guide 0100-510.30, Placing Indian Children In Out-Of-Home Care
Procedural Guide 0100-520.10, Evaluating Prospective Caregivers

Procedural Guide 0100-520.70, Exemption for Relatives & Non-Relative Extended Family Member and Prospective Guardians with Criminal Record Histories

Procedural Guide 0100-525.40, Team Decision Making:  The Resources Management Process (RMP/TDM)
Procedural Guide 0300-308.07, Time Frames for Submission of Court Reports

Procedural Guide 0300-508.30, Placement with Relatives:  Informing the Court of Recurring Efforts to Locate Relatives
FORM(S) REQUIRED/LOCATION

Hard Copy

None
LA Kids:


DCFS 280, Technical Assistant Action Request  





DCFS 709, Foster Child’s Needs and Case Plan Summary





DCFS 724, Placement Assessment 


SOC 815, Approval of Family Caregiver Home


SOC 817, Checklist of Health and Safety Standards


for Approval of Family Caregiver Home





SOC 818, Relative or Non-Relative Extended Family 





Member Caregiver Assessment (English and Spanish Pages

CWS/CMS:


Contact Notebook


DCFS 280, Technical Assistant Action Request  

SOC 815, Approval of Family Caregiver Home


SOC 817, Checklist of Health and Safety Standards


for Approval of Family Caregiver Home


SOC 818, Relative or Non-Relative Extended Family 
Member Caregiver Assessment (English and Spanish 
Pages)


Ex Parte Application and Order

SDM



None
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