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NOTE:  Current Revisions are Highlighted
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DEPARTMENTAL VALUES

Achieving timely permanence for every child in foster care is one of the Department’s priorities.  Giving instructions and guidelines for staff to adoptively place a child in an adoptive home improves timelines to permanency for children.

WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing cases.

OPERATIONAL IMPACT

Pursuant to Family Code Section 8706 and the California Adoption Users Manual (Title 22) Sections 35127.1 and 35195, before or at the time of the child’s adoptive placement, the CSW shall give a written assessment of the child to the prospective adoptive parent(s).  This assessment shall contain all known diagnostic information, including current medical reports on the child; developmental and psychological evaluations; scholastic information; all known information regarding the child’s family life and the medical/psychological history of the child’s biological parents.  This separate written assessment and family life history shall be completed on the DCFS/A 395 and must be attached to the AD 512 along with all other supporting documents.  The prospective adoptive parent(s) must acknowledge that they have received this information by signing the DCFS/A 395. 

	NOTE:
This written assessment is not the same as the Concurrent Planning Assessment.  The Concurrent Planning Assessment shall not be attached to the AD 512.



This Procedural Guide describes the provisions that must be met for an adoptive placement to occur, instructions regarding preparation of the child’s written assessment, compilation of the adoptive placement packet, and presentation of information to the prospective adoptive parents at the time of adoptive placement.

	NOTE:
Adoptive placement can occur if an appeal to the termination of parental rights (TPR) has been filed, providing that the adoptive parent(s) understand the possible outcomes of an appeal.  The form titled “Addendum to Adoptive Placement Agreement” should be used for all adoptive placements where an appeal to the TPR has been filed or a notice of appeal has not been received but the birth parent(s) time limit to file an appeal has not yet expired.



To determine whether an appeal has been filed, or to determine the status of an appeal, contact the clerk for the County Counsel Appellate Division at (323) 526-6654 or the outstation County Counsel.  Provide the child(ren)’s name(s), court case number, courtroom number, parents’ names, and the date of the order of termination of parental rights.  See Procedural Guide 0300-507.10, Cases Where a Writ Petition or Appeal is Filed: Communication With County Counsel.

Procedures

WHEN:

DETERMINING IF AN ADOPTIVE PLACEMENT CAN OCCUR

Adoption CSW Responsibilities

1.
Determine if all of the following provisions have been met:

a) Parental rights have been terminated and the child’s case record with the approved DCFS 65A has been received.

b) The AD 4333 has been received from CDSS acknowledging that the child is freed from all parents; and

c) One of the following conditions exists:

i) The child is suitably placed in the home of a foster parent or relative with an approved adoptive assessment, or 

ii)
An approved adoptive family has been matched with the child and all of the following have occurred:

· The pre-placement conference, See Procedural Guide 0200-509.20, Pre-Placement Conference.

· The presentation, See Procedural Guide 0200-509.25, Presentation of Child Information to a Prospective Adoptive Family.

· The pre-placement steps.  See Procedural Guide 0200-509.30, Pre-Placement Steps: Fost-Adopt and Adoptive Placements.

iii)
Or, the following conditions exist:

· The child is already placed with prospective adoptive parent(s), who have an approved applicant assessment; and

· The birth mother and presumed father, if any, have signed a relinquishment document; and

· The relinquishment documents have been filed with CDSS, and 

· CDSS has acknowledged the relinquishment(s) and issued an AD 4333; and 

· An action to terminate the rights of any alleged natural father has been filed and is pending in court.

	NOTE:
Under the conditions described in iii) above, obtain the approval of the ARA prior to placement and enter this information on the AD 907 in the space provided.




2.
If these provisions have been met, proceed to Section B.

B.
WHEN:

COMPLETING THE AD 512

Adoption CSW Responsibilities
1. Update the child’s legal status on CWS/CMS (Blue Section/Client Management/Existing Family Information/Parent Rights page) including the child’s legal status, court dependency and any other terms and/or conditions of the adoptive placement of a child not yet freed for adoption, if not already completed.

2. Review the entire case and note all history, family stories and events, which can be documented on the DCFS/A 395.

3. Complete/update the written assessment of the child, using the DCFS/A 395: 

	NOTE:
Prior to completing/updating this form, review and update the CWS/CMS case record, to ensure that all information in the Client Notebook, Education Notebook, Health Notebook and Child’s Placement History is current and correct.  Information from these documents can be referred to and used to help you complete the DCFS/A 395.  Print a copy of these completed documents and attach to the AD 512, along with the DCFS/A 395.  



a) Identify the child, including the child’s sex, age, race, ethnicity, and juvenile court status, including freeing action(s).

b) Describe the child’s medical, dental, developmental, mental, emotional, behavioral, and scholastic history and current status. 

	NOTE:
Cite verbatim from any report or evaluation contained in the case file when providing information for the written assessment.  Do not interpret or summarize medical terminology or any health condition indicated in original reports.




	NOTE:
The Public Health Nurse (PHN) is available for consultation.  If needed, the PHN may be requested to review these documents to ensure that the CSW and prospective adoptive parent understand the diagnosis and the required treatment.




i) Refer to and attach the child’s CWS/CMS Health and Education Passport.  

ii) Attach a developmental assessment for any child age four or younger, if appropriate. 

iii) Attach all psychological evaluations.  A psychological evaluation is required for any child age five or older, if the child’s history indicates a genetic predisposition for mental illness or the child’s behavior seems abnormal and symptomatic of mental illness.  The following list of behaviors would indicate a need for a psychological evaluation:

· Pervasive lack of responsiveness to other people

· Solitary, stereotyped, repetitive play

· Peculiar speech patterns or speech disorders

· Extreme need for sameness

· Peculiar interest in or attachment to inanimate objects

· Retreat into fantasy, bizarre gestures or mannerisms

· Extreme aggression and uncontrollability when separated from parental figures

· Slowed thinking, apathy, or suicidal thoughts

· Bizarre eating habits or disturbances while eating

· Constricted or inappropriate affect

· Incoherence with delusions, hallucinations, or loose associations

· Oddities of motor development, such as a peculiar posturing or peculiar hand or finger movements

· Excessive, persistent anxiety and worry

· Psychomotor agitation or hyperactivity

iv) When a child age 5 or older is not displaying symptoms of emotional disturbance such as those specified above, determine whether other available information about the child and/or the parent indicates that a psychological evaluation is necessary to facilitate the placement and ongoing care of the child.  Sources of information are birth or court records, reports from relatives, foster parents, teachers, medical personnel or others who are familiar with the child or birth parent.  It may include, but is not limited to:

· Birth parent history of mental illness

· Birth mother use of drugs or alcohol during pregnancy

· Child history of severe or sustained physical, sexual or emotional abuse

· Arrange for the evaluation and obtain the results for the case record.

c) Describe the child’s scholastic history including current grade level, overall performance, attendance record and all special educational needs.  Attach report cards and other relevant scholastic information along with the child’s CWS/CMS Education Passport.  

d) Include the birth parents’ medical and psychiatric history, if ascertainable. 

	NOTE:
On the DCFS/A 395, refer to the AD 67 and AD 67A or the DCFS 4344 I and II or Family Background I, II, and III for the medical and psychiatric history of the birth parent, if they have been completed and returned.  If a birth parent has received psychiatric or psychological evaluations, the diagnosis of his/her condition shall be documented verbatim.  If a birth parent has received in-patient psychiatric treatment, information concerning his/her diagnosis, response to treatment and prognosis shall be documented verbatim.  The Department shall not release the original copy of the evaluation report or hospitalization record since the specifics of these records and birth parents’ names are confidential.



e) Document the child’s history/family life experiences prior to out-of-home care (including any history of abuse or neglect).  If this information does not fit in the space provided on the DCFS/A 395, attach additional pages as needed.

f) Review the Client Notebook in CWS/CMS for the frequency and nature of any contact between the child and his or her birth parents or other members of his or her extended family since the date of placement in out-of-home care.  Update the Client Notebook with the following information:

i) Whether the child would benefit from continuing contact with members of his or her extended family after the adoption.

ii) Whether the child has any siblings with whom the child should be placed for adoption.

iii) Whether the child has any siblings with whom the child would benefit from maintaining contact.

	NOTE:
If appropriate, see Procedural Guide 0200-513.05, Postadoption Contact Agreements.




g) State the child’s religious or cultural background and any stated religious preference indicated by the birth parent, if known.  Indicate if the child has been the subject of any significant religious or cultural ceremonies such as a Christian baptism, Jewish bris, or Native American naming ceremony.

h) Summarize the placement history of the child and the relationship to any significant caregivers.  Include the duration and character of the relationship with the identified prospective adoptive parent(s).  Review and attach the child’s CWS/CMS Placement History Summary.

i) Include an assessment of the child’s readiness for adoption and a statement from the child regarding placement and adoption.  If the child is unable to make a statement due to his or her age, physical health or emotional health, describe the reason that the child cannot make a statement. 

j) Document the child’s eligibility for the Adoption Assistance Program (AAP), the basis for the eligibility, and the amount of the AAP payment. 

	NOTE:
If you are unable to reach an agreement with the prospective adoptive parent(s) regarding the amount of the AAP payment, consult with your SCSW and identify the barriers preventing agreement.  If necessary, enlist assistance from the Public Health Nurse and obtain additional documentation.  If the child is eligible for a special care increment, the AAP rate shall be approved prior to the adoptive placement date.  



4. Complete all fields of information on the CWS/CMS generated AD 512.

a) Delete the names and addresses of all individuals, including former caregivers, the child, and the source, contained in all reports or evaluations, including the DCFS/A 395, unless any of the following conditions exist: 

i) The child is a relative of the prospective adoptive parent(s).

ii) Before the finalization of the adoption, the court has ordered identifying information be provided to the prospective adoptive parent(s).

5. Photocopy all original reports and evaluations (except birth parent(s)’psychiatric or psychological evaluations or hospitalization records) obtained during the adoption investigation of the child, and his or her birth parents' medical and family background.  Block-out identifying information and recopy.

6. List in the appropriate column the name of each report, document, or information to be provided to the prospective adoptive parent(s).  Have the prospective adoptive parent(s) identify which items they have received by having them place their initials in the spaces provided on the left-hand side of the form. 

7. Document all recommendations or comments made by the case-carrying CSW to the prospective adoptive parent(s) about the child and his or her family background.

8. List each unavailable record or document and the reason(s) that it is unavailable.  

9. Attach the copies of all reports with deleted identifying information to the AD 512. 

C.
WHEN:

PREPARING THE ADOPTIVE PLACEMENT PACKET 
It is the goal of the Adoption & Permanency Resources Division to have a child adoptively placed within 10 days from receiving the AD 4333 from the State.

1. Contact the prospective adoptive parent(s) about the adoptive placement.

a) If either an appeal of the termination of parental rights has been filed or a notice of appeal has not been received but the parents’ time limit to file an appeal has not yet expired, discuss with the prospective adoptive parents the possible outcomes of an appeal or the possibility of the birth parent’ filing an appeal.

i) Inform the applicants that the appeal process may take from as little as 6 months to possibly twelve months (or more) from the date a notice of appeal is filed for the appellate Court to issue an opinion to upheld the termination of parental rights or reverse termination of parental rights.

ii) Clarify that if an appeal results in a reversal of the termination of parental rights, it does not necessarily mean the child goes back to the birth parents, though that can occur in rare instances.  Explain that the child may revert to being in foster care status with reunification services.

-
If the prospective adoptive parent(s) decide to wait until the appeals process has reached its final conclusion or wait until the timeframe for the birth parents’ to file an appeal has expired, notify the Court of this information at the next hearing.  Do not proceed with adoptive placement.

b) Document the manner in which the information was released to the prospective adoptive parent(s) and the date released.

	NOTE:
Adoptive applicant(s)’ information is confidential and shall be maintained/recorded in the adoption applicant case file only. No identifying and/or personal information about the prospective adoptive applicant/parent(s) shall be entered into CWS/CMS. This includes any discussion with the prospective applicant/parent(s) about his/her/their plan or progress toward adopting the child(ren) and all information obtained as part of the Applicant Adoption Assessment.



2. Verify the child’s adoptive name, including spelling.

3. Set a date and time to meet with prospective adoptive parents to sign adoptive placement papers.
	NOTE:
If this is an inter-agency or ICPC placement, contact the outside public or dually licensed private agency social worker (e.g. FFA social worker) to arrange a date and time to sign adoptive placement papers with the prospective adoptive parents.  CSW and outside public or dually licensed private agency social worker must both be present when signing adoptive placement papers unless because of distance, a face-to-face meeting is impractical.  Inform the FFA social worker that once adoptive placement paper are signed, prospective adoptive parents are eligible to receive AAP benefits so foster care payments will be terminated.

In certain instances, an ICPC social worker may be unwilling to sign the adoptive placement papers.  If this occurs, contact the ICPC Coordinator.




4. Prepare the Adoptive Placement Packet by using the DCFS/A 65B as a checklist and attaching the following documents:

	NOTE:
If this is an inter-agency placement, use the DCFS/A 65D and DCFS/A 65B and attach only the documents that apply to the child or applicant, whichever is appropriate.




a) DCFS/A 23 (two copies)

	NOTE:
All information on the DCFS/A 23 must be completed, including the name and address of the other agency, if this is an inter-agency adoption.




b) DCFS 65A  

c) DCFS/A 65D, for inter-agency or ICPC adoptive placements only

d) Birth Certificate 

e) AD 4333

f) Relinquishment documents for all parents (two copies)

g) AD 512 and attachments

h) DCFS/A 395

i) AD 67 

j) AD 67A 

	NOTE:
For relinquishment cases, the birth parents must be asked to complete the AD 67 and AD 67A.  CSWs shall assist the parents in completing these forms.  Section II of both forms must be attached to the AD 512.  See Procedural Guide 0200-508.10, Advising and Providing Services to Parents Prior to Accepting a Statement of Understanding and Relinquishment Document.




k) DCFS/A 195-S (if applicant case with DCFS) 

5. Sign the DCFS/A 65B and DCFS/A 65D, if appropriate, verifying that the child/applicant case is ready for placement.  If the applicant is assigned to another DCFS Adoption CSW, the DCFS/A 195-S must be obtained from that CSW, and that CSW and his or her SCSW must also sign the DCFS/A 65B to approve the adoptive placement.

6. Submit the placement packet and attachments to the SCSW at least five business days before the placement date or in the case of inter-agency Placement, fifteen business days prior to the placement.

	NOTE:
If the child is partially freed and meets all other requirements described on Page 3, iii, obtain approval from the ARA prior to the placement.




7. Inform Case Carrying CSW of the date of adoptive placement, if applicable.

	NOTE:
If for any reason the placement does not occur and is not rescheduled, send a copy of the DCFS/A 907 marked “cancelled” to the Placement Clerk within five business days of the scheduled placement.




Adoption SCSW Responsibilities

1.
Review the adoptive placement packet for completeness.

a) If not approved, return the packet to the CSW for missing items. 

b) If approved, sign the DCFS/A 65B and DCFS/A 65D, if applicable, and forward the approved packet, with the exception of the DCFS/A 395, AD 512 and attachments, to the Unit Clerk to fax to the Placement Clerk at (213) 351-2755.  Adoption staff who are co-located with Regional staff, must fax the packet to the Placement Clerk with the appropriate number of copies of forms listed on the DCFS/A 65B. 

	NOTE:
The adoptive placement packet needs to be submitted at least 3 days prior to the date of adoptive placement.




c) Return DCFS/ A 395 and AD 512 and attachments to the CSW.

D.
WHEN:

PROCEEDING WITH THE ADOPTIVE PLACEMENT

The Placement Clerk will prepare the adoptive placement paperwork and return the following documents to the CSW:

For an agency adoptive placements: AD 558, AD 907, Addendum to Adoptive Placement Agreement, DCFS/ A 74, if applicable, Public Counsel’s Adoptions Project Information Letter, Foster Children’s Adoption Project Information Letter, and DCFS/A 217

For an inter-agency and ICPC adoptive placement: AD 558, DCFS/A 171, Addendum to Adoptive Placement Agreement, DCFS/A 226, Public Counsel’s Adoption Project Information Letter, Foster Children’s Adoption Project Information Letter, DCFS/A 217, if applicable.
	NOTE:
The Addendum to Adoptive Placement Agreement form is used if an appeal of the TPR has been filed or a notice of appeal has not been received but the birth parents’ time limit to file an appeal has not yet expired.  
Use the following guidelines to verify that the appellant period has been exhausted.

a)  If the TPR order was made by a Judge (see top of minute order), a birth parent has 60 days from the date the Judge made the order to file an appeal.  
b)   If the TPR order was made by a Referee or Commissioner, a birth parent has 70 days from the date the Findings and Orders was mailed to file an appeal.  E-mail Sr. Legal Office Support Assistant, Julia Navarro, at jnavarro@counsel.lacounty.gov with the Court number (CK#), Court Department number, and the date Termination of Parental Rights were terminated.  Ask for the date the Findings and Orders were mailed by the court clerk to the birth parents.



Adoption CSW Responsibilities
1. For an ICPC or inter-agency placement, because of distance, a face-to-face meeting is impractical:

a) Sign the DCFS/A 226, DCFS/A 171, DCFS/A 74, if applicable, and, AD 588, and attach the applicable documents for the child or applicant(s).  Forward this packet to the private or public agency or prospective adoptive parent(s).  Forms must be sent in advance to allow the packet to be received before the adoptive placement date.

	NOTE:
The family’s agency representative will obtain the signature of each prospective adoptive parent, leave an original set of the documents for the family and return another set of the signed documents to the CSW.




b) If this is an ICPC placement, cross out and initial “I/We must not take the child out of the State of California without the consent of the agency. I/We agree to inform the agency of extended trips of 30 days or more I/We take outside the county.”

c) If this is an inter-agency placement in Los Angeles County, meet with the agency representative and prospective adoptive parent(s) to review the adoptive placement paperwork and obtain needed signatures.

2. At the time of placement, explain the following to the prospective adoptive parent(s):

	NOTE:
CSW participates in the adoptive placement signing with prospective adoptive parent(s) that are out of state or because of distance a face-to-face meeting is impractical via telephone.



a) The rights and responsibilities of DCFS and the rights and responsibilities of the prospective adoptive parent(s) as listed on the AD 907 or DCFS/A 171. 

i) If either an appeal of TPR has been filed or a notice of appeal has not been received but the birth parents’ timeframe to file an appeal has not yet been exhausted, the Addendum to Adoptive Placement Agreement shall be used.

· Document that the Addendum to Adoptive Placement Agreement form was discussed with the prospective adoptive parent(s). 

· If the prospective adoptive parent(s) decide to proceed with the adoptive placement, have them read and sign the Addendum to Adoptive Placement Agreement.  Proceed with adoptive placement.

· If the prospective adoptive parent(s) decide to wait until the appeals process has reached its final conclusion or wait until the timeframe for the birth parents’ to file an appeal has expired, notify the Court of this information at the next hearing.  Do not proceed with adoptive placement.

· Mark the appropriate box on the Addendum to Adoptive Placement Agreement form indicating if an appeal has been filed or the timeframe to file an appeal has not expired.

· If there is an appeal of TPR, inform the applicants that the appeal process may take from as little as 6 months to possibly twelve months (or more) from the date a notice of appeal is filed for the appellate Court to issue an opinion to upheld the termination of parental rights or reverse termination of parental rights.

· Clarify that if an appeal results in a reversal of the termination of parental rights, it does not necessarily mean the child goes back to the birth parents, though that can occur in rare instances.  Explain that the child may revert to being in foster care status with reunification services.

 -
Explain that the child’s adoption cannot be finalized until the result of the appeal is received.

b) DCFS’ responsibility to retain custody of the child and to supervise the adoptive placement until the granting of the final decree of adoption, if applicable.

c) Any family history that indicates the potential for the child to have any physical, mental, emotional or medical handicap or condition which may manifest itself after the adoption.

d) The availability of California Children’s Services, that assistance under this program will terminate if the adoptive family moves out of California, and that the adoptive family may be eligible for a similar program in their new state of residence.

	NOTE:
“California Children’s Services” refers to a program authorized by the California Department of Health Services which provides treatment, diagnostic, and therapeutic services for eligible children under age twenty-one who have handicapping conditions as specified in Title 17, California Administrative Code, Section 29001.




e) The availability of Independent Living Program (ILP) services, except housing assistance programs, if the child/youth was in foster care and adopted after their 16th birthday.  Please see Procedural Guide 0200-509.36, Supervision of Fost-Adopt and Adoptive Placements and Procedural Guide, 0100-535.30, Youth Development:  Services for Transition Age Youth.
f) If the child is being adopted at any point after his or her 13th birthday, inform the prospective adoptive parents that their income will not be included in the calculations for determining the child’s need for financial aid for college.  Inform the prospective adoptive parents that the child will need to indicate his or her status as an independent student when he or she fills out the Free Application for Federal Student Aid (FAFSA) form for college financial aid.
g) DCFS’ grievance review procedure.  Provide a copy of “Grievance Review Process Pamphlet.”

h) The prospective adoptive parents’ responsibility to place the child under the care of a licensed physician for routine health cares.

i) The prospective adoptive parents’ responsibility to inform DCFS of any serious injury to or illness of the child and to obtain prior written consent for all non-emergency surgical and medical treatment of the child until the adoption is finalized.

j) The prospective adoptive parents’ responsibility to inform DCFS regarding any changes in the composition of their family or the family’s place of residence, including remodeling or construction, until the adoption is finalized.

j) Within 1 business day of determining that a child should be removed from the home of a prospective adoptive parent(s), CSW must give written notice to the prospective adoptive parent(s) of DCFS’ intention to terminate the adoptive placement and remove the child from the home unless DCFS believes the child to be in imminent danger, in which case no prior notice is required.  See Procedural Guide, 0300-503.25, Removing a Child from the Home of a Prospective Adoptive Parent(s).

k) The prospective adoptive parents’ right to terminate the adoptive placement and return the child to DCFS at any time prior to the granting of a final decree of adoption.

l) Upon receipt of the medical report they should consult their physician and/or mental health professional for further evaluation or interpretation, particularly if the report contains material sensitive in subject matter.

3. Sign the AD 512 and DCFS/A 395 and two copies, indicating the AD 512 and attachments have been provided to the prospective adoptive parent(s).  Obtain each prospective adoptive parent’s signature in the space provided on the original and copy of the AD 512 and DCFS/A 395, acknowledging receipt of the report and the supporting documents.  Leave the original AD 512 and attachments with the prospective adoptive parent(s).

4. Sign the completed original AD 907 and two copies as the Agency Representative.  Obtain each prospective adoptive parent’s signature on the original and two copies of the AD 907.  Leave the original AD 907 with the prospective adoptive parent(s).

a) If this is an inter-agency placement, the family’s Agency Representative shall obtain the signatures of each prospective adoptive parent and leave the original with the prospective adoptive parent(s).  However, if the placement occurs in    L. A. County, both workers should be present for the adoptive placement and both workers should sign the DCFS/A 171.  If the CSW is not able to be present, the CSW shall obtain a copy of the signed DCFS/A 171 from the family’s agency and file the copy in the blue adoption folder.  
5. Sign the completed original DCFS/A 74, if applicable, and two copies and obtain each prospective parent’s signature.  Leave the original with the prospective adoptive parents.

6. Sign the DCFS/A 217 and one copy and obtain each prospective adoptive parent’s signature.  Leave the original with the prospective adoptive parents.

7. Sign the completed original AD 4320 and two copies as the Departmental Representative.  Obtain each prospective adoptive parent’s signature and leave the original AD 4320 with the prospective adoptive parent(s).

	NOTE:
The Adoption Assistance Program benefit should have been negotiated prior to the adoptive placement.  See Procedural Guide 0200-511.05, Initiating Adoption Assistance Program and Medi-Cal benefits.




a) Explain that Medi-Cal continues to be available to meet the child’s health care needs whether or not they choose to receive AAP benefits and that these benefits (AAP/Medi-Cal) expire when a child turns 18 years or when a child turns 21 years if (s)he has a mental or physical handicap which warrants the continuation of assistance.  See Procedural Guide 0200-511.05, Initiating Adoption Assistance Program & Medi-Cal Benefits.
b) Explain that the child should be added to their own health care plan when the child becomes eligible and that this carrier will be billed first and then Medi-Cal as the secondary carrier.  If the prospective adoptive parent(s) have private health insurance, provide them with a copy of the DHS 6155 and instruct them to return it to the AAP Unit once the child is enrolled in their program.

	NOTE:
The Health Insurance Portability and Accountability Act requires administrators of group health care plans to add an adopted child at the time of adoption placement.  The prospective adoptive parent(s) must request special enrollment within 30 days of the adoption placement.



c) If the prospective adoptive parent(s) choose not to receive AAP benefits, encourage them to sign a deferred adoption assistance agreement by completing the AD 4320, Section II, if they have not already done so.

d) If the prospective adoptive parent(s) choose to apply for Medi-Cal benefits only, complete the AD 4320 showing “0” as the amount paid and indicate on the DCFS 280 that the prospective adoptive parent(s) are deferring AAP benefits and are applying for Medi-Cal only.

8. Sign the completed original AAP 1 and two copies as the Departmental Representative.  Obtain each prospective adoptive parent’s signature and leave the original AAP 1 with the prospective adoptive parent(s).

a) If the prospective adoptive parent(s) choose not to receive AAP benefits, encourage them to sign a deferred request for adoption assistance program benefit by completing the AAP 1 and checking the box indicating deferment.

b) If the prospective adoptive parent(s) choose to apply for Medi-Cal benefits only, complete the AAP 1 showing “0” as the amount paid, check the box on #4 to indicate that the prospective adoptive parent(s) are deferring AAP benefits and are applying for Medi-Cal only.
9. Complete Part II on the VS 44.  Have the prospective adoptive parent(s) verify that the information in Part II is accurate by signing on line 17A.  Have the prospective adoptive parent(s) sign VS 44 with Part II completed and three blank copies.  All copies are retained by to the CSW.

	NOTE:
Complete Part I on the VS 44 using the child’s original birth certificate before submitting the case to completions.  If Part I is completed prior to adoptive placement, cover Part I with a sheet of paper when the prospective adoptive parent(s) are verifying Part II and signing on line 17A.  Part I is confidential and cannot be viewed by prospective adoptive parent(s).  Only one signature is needed on line 17A.



10. Document the manner in which the information was released to the prospective adoptive parent(s) and the date released.  Also document the name of any report, document, or information that the CSW was unable to obtain and the reason(s) that the information was not available. Print and file copy in the child’s blue adoption folder.

	NOTE:
Adoptive applicant(s)’ information is confidential and shall be maintained/recorded in the adoption applicant case file only. No personal information about the prospective adoptive applicant/parent(s) shall be entered into CWS/CMS. This includes any information obtained as part of the Applicant Adoption Assessment.



11. File the copies of the AD 512 and attachments, AD 907, DCFS/A 171, if applicable, DCFS/A 74, DCFS/A 217, and AD 4320, and AAP 1 in the blue adoptions folder. 

12. Within five business days of the placement, submit a copy of the AD 4320, AAP 1, DCFS/A 23, and DCFS 280 (requesting termination of foster care) to your SCSW.

a) If the child has been adoptively placed outside of Los Angeles County, indicate the family’s residence on the DCFS 280.

b) If the child is placed out-of-state, request that the ICAMA (Interstate Compact on Adoption and Medical Assistance) forms is completed on the DCFS 280.

	NOTE:
For ICPC placements, submit the above-listed documents upon receipt.  If the signed adoption placement packet is not received within five days of the scheduled adoption placement date, follow-up with the social worker and/or the prospective family.



13.
Conduct post-placement supervision visit, if appropriate.  See Procedural Guide 0200-509.36, Supervision of Fost-Adopt and Adoptive Placements.
Adoption SCSW Responsibilities

1. Review the AD 4320, AAP 1, DCFS/A 23 and DCFS 280 for completeness.

a) If not approved, return the documents to the CSW for corrective action.

b) If approved, sign the DCFS 280 and forward these documents to the Unit Clerk to fax to the AAP Unit at (213) 637-4881.

i) If the AAP is a specialized care increment (SCI) rate or Regional Center rate, forward the AD4320, DCFS 280, and supporting documents to the ARA for approval.

· Once the ARA has signed the DCFS 280, forward the DCFS 280 documents along with the AD4320, DCFS/A23, and AAP 1 to the Unit Clerk to fax to the AAP Unit.

	NOTE:
The AAP Unit will stop the foster care placement and start the AAP payment.




Adoption ARA Responsibilities

1. Review the AD 4320 and documentation supporting the SCI or Regional Center rate.

a) If not approved, return the documents to the SCSW for corrective action.
b) If approved, sign the DCFS 280 and forward the AD4320 and supporting documents to the SCSW.

APPROVAL LEVELS

	Section
	Level
	Approval

	A.


	
	None



	B.
	
	None

	C.
	SCSW
	DCFS/ A 65B, DCFS/A 65D, if applicable

	D.
	SCSW

ARA


	DCFS 280

DCFS 280, if applicable


OVERVIEW OF STATUTES/REGULATIONS

California Code of Regulations, Title 22, Div 2, Adoptions Manual, Subchapter 5, Section 35127.1 summarizes the content of the written assessment of the child being adopted.

California Code of Regulations, Title 22, Div 2, Adoptions Manual, Subchapter 5, Section 35195, gives requirements for completing the child’s medical and psychological background Information that is provided to the prospective adoptive parent(s).

California Code of Regulations, Title 22, Div 2, Adoptions Manual, Subchapter 5, Section 35197, summarizes placement requirements.

California Code of Regulations, Title 22, Div 2, Adoptions Manual, Subchapter 5, Section 35199, gives exception to the requirement that a child be legally freed prior to the adoptive placement. 

California Code of Regulations, Title 22, Div 2, Adoptions Manual, Subchapter 5, Section 35201, summarizes the information that needs to be provided to prospective adoptive parent(s) when completing the adoptive placement agreement.

Family Code 8706(a)(b),  states that an agency may not place a child for adoption unless a written report on the child's medical background and, if available, the medical background of the child's biological parents so far as ascertainable, has been submitted to the prospective adoptive parents and they have acknowledged in writing the receipt of the report.  The report on the child's background shall contain all known diagnostic information, including current medical reports on the child, psychological evaluations, and scholastic information, as well as all known information regarding the child's developmental history and family life. 

Public Law 110-84, Section 604(a)(2), in pertinent part, amends the definition of an independent student in federal law at 20 U.S.C. 1087vv(d) to include an individual who: “is an orphan, in foster care, or a ward of the court, at any time when the individual is 13 years of age or older….”

Welfare and Institution Code 366.26 (j) If the court, by order or judgment, declares the child free from the custody and control of both parents, or one parent if the other does not have custody and control, the court shall at the same time order the child referred to the State Department of Social Services or a licensed adoption agency for adoptive placement by the agency. However, a petition for adoption may not be granted until the appellate rights of the natural parents have been exhausted. The State Department of Social Services or licensed adoption agency shall be responsible for the custody and supervision of the child and shall be entitled to the exclusive care and control of the child at all times until a petition for adoption is granted, except as specified in subdivision (n). With the consent of the agency, the court may appoint a guardian of the child, who shall serve until the child is adopted. 

LINKS

California Code



http://www.leginfo.ca.gov/calaw.html
Division 31 Regulations

http://www.cdss.ca.gov/ord/PG309.htm
Title 22 Regulations


http://www.dss.cahwnet.gov/ord/PG295.htm
RELATED POLICIES

Procedural Guide 0080-507.21, Concurrent Planning: Obtaining Family History Information

Procedural Guide 0100-535.30, Youth Development: Services for Transition Age Youth
Procedural Guide 0200-508.10, Advising and Providing Services to Parents Prior to Accepting a Statement of Understanding and Relinquishment Document

Procedural Guide 0200-509.20, Pre-Placement Conference

Procedural Guide 0200-509.25, Presentation of Child Information to a Prospective Adoptive Family

Procedural Guide 0200-509.30, Pre-Placement Steps: Fost- Adopt and Adoptive Placements

Procedural Guide 0200-509.36, Supervision of Fost-Adopt and Adoptive Placements

Procedural Guide 0200-511.05, Initiating Adoption Assistance Program and Medi-Cal Benefits

Procedural Guide 0200-513.05, Postadoption Contact Agreements

Procedural Guide 0300-507.10, Cases Where a Writ or Appeal Has Been Filed: Communication With County Counsel
FORM(S) REQUIRED/LOCATION

Hard Copy

AD 907, Adoptive Placement Agreement
AD 4333, Acknowledgement and Confirmation of Receipt of Relinquishment Documents

DCFS/A 74, Consent for Medical, Surgical and Dental Care



DCFS/A 171, Inter-Agency Adoptive Placement Agreement


DCFS/A 195-S, Second Sheet for Approval Letters


DCFS 4344 I, Family History: Birth Mother Information

DCFS 4344 II, Family History: Birth Father Information


DHS 6155, Health Insurance Questionnaire



Public Counsel’s Adoptions Project Information Letter


Foster Children’s Adoption Project Information Letter

LA Kids:
AD 67, Information about the Birth Mother
AD 67A, Information about the Birth Father

AD 558, Notice of Placement

AD 4320, Adoption Assistance Agreement


DCFS/A 23, Request for Notice of Placement





DCFS/A 65B, Adoptive Placement Approval/Checklist

DCFS/A 65D, Inter-Agency Placement Approval

DCFS/A 119, Attorney Authorization Agreement

DCFS/A 226, Inter-Agency/ICPC Letter

DCFS/A 394, Notification of Adoptive Placement


DCFS/A 217, Reimbursement Agreement for Nonrecurring Adoption Expenses

DCFS/A 395, Assessment of Child for Pre-Placement Conference, Presentation and/or Adoptive Placement

DCFS/A 402, Negotiated Adoption Assistance Program Benefit Agreement
DCFS/A 410, The Grievance Review Process for Applicants to Adopt
DCFS 65A, Confirmation that a Child is Legally Freed

DCFS 280, Technical Assistant Action Request



FB1, Family Background 1 



FB2, Family Background 2 



FB3, Family Background 3 



VS 44, Court Report of Adoption

CWS/CMS:


AAP 1, Request for Adoption Assistance



AD 67, Information about the Birth Mother
AD 67A, Information about the Birth Father


AD 512, Psychosocial and Medical History of Child Client Notebook

AD 4320, Adoption Assistance Agreement
DCFS/A 65D, Inter-Agency Placement Approval

DCFS/A 119, Attorney Authorization Agreement

DCFS/A 217, Reimbursement Agreement for Nonrecurring Adoption Expenses

DCFS/A 226, Inter-Agency/ICPC Letter

DCFS/A 395, Assessment of Child for Pre-Placement Conference, Presentation and/or Adoptive Placement



FB1, Family Background 1 



FB2, Family Background 2 



FB3, Family Background 3 

SDM:



None
PG number (month/year) 
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