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Procedural Guide

0100-510.61

PLACEMENT RESPONSIBILITIES: FOSTER CHILD’S NEEDS 

AND CASE PLAN SUMMARY

	Date Issued:


7/23/08
 FORMCHECKBOX 

New Policy Release

 FORMCHECKBOX 

Revision of Existing Procedural Guide 0100-510.61, Placement Responsibilities: Foster Child’s Needs and Case Plan Summary, dated 03/16/07.


Revision Made:
NOTE:  Current Revisions are Highlighted 
This Procedural Guide has been revised to update reference to Procedural Guide 0080-505.20, Health and Education Passport.  Links to California Code, Division 31 Regulations, and Title 22 Regulations were added.  This Procedural Guide has been revised to include additional clarifying language as it relates to the Multiethnic Placement Act, in terms of using race, color or national origin in placement decisions.
Cancels: None




DEPARTMENTAL VALUES

This policy supports the Department’s efforts to increase child safety and reduce recidivism by providing the caregiver with accurate information regarding the child.

WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing referrals and cases.

OPERATIONAL IMPACT

The CSW must provide accurate, up-to-date information regarding the child in order for the caregiver to be able to provide optimum care.  The placement agreement, the Health and Education Passport (HEP) and the accompanying DCFS 709 are tools to enhance information sharing.

When the CSW places a child with a relative caregiver, a nonrelative extended family member, a licensed foster family home, or a group home, CSW shall ensure placement of the child in a home that, to the fullest extent possible, best meets the day-to-day needs of the child.  A home that best meets the needs of the child includes a home that meets the child's health, safety, and well-being needs, is the least restrictive and most family-like environment, and allows the child to engage in reasonable, age-appropriate day-to-day activities.

Federal regulations prohibit child welfare agencies from routinely considering the race, color or national origin of a child or the foster or adoptive parent as a factor used in making placement decisions.  Only exceptional, non-routine circumstances as part of an individualized assessment of a particular child’s needs may be used.  However, any consideration of race, color or national origin must pass the “strict scrutiny” test.  See Part B. of Procedural Guide 0100-520.50, Assessment of a Potential Caregiver’s Ability to Meet a Child’s Need.  

Child Welfare agencies may not honor a parent’s preference for placing a child in a particular home based on race, color or national origin.

Whenever the CSW has determined that a placement outside Los Angeles County is best suited to meet the needs of the child, follow procedures set forth in Procedural Guide 0100-510.46, Out of County Placements.

	NOTE:
When conducting a search for a placement outside the county, the Revenue Enhancement TA/EW will need to be notified of the county in which to search.  Make a notation of the county on the DCFS 280.   




Procedures

A.
WHEN: COMPLETING A PLACEMENT AGREEMENT

CSW Responsibilities

1. Complete the placement agreement forms, DCFS 129, SOC 154, or SOC 156.  Provide important information regarding CSW and caregiver responsibilities, the rate to be paid, and the telephone number of the Child Protection Hot Line providing caregivers with 24/7 access to a social worker.  If the child has any known or suspected dangerous behaviors, these behaviors shall be included on the placement agreement.

	NOTE:
The placement agreement form is part of the placement packet generated by the EW.  For further information and a list of the forms included in the placement packet, see Procedural Guide 0100-525.30, Placement Packet.




SCSW Responsibilities

1. Review all placement agreement form.  If it is complete, sign the form and return it to the CSW.  If it is not complete, return the form to the CSW for correction. Repeat the procedure until the placement form is complete.

B. WHEN:
COMPLETING THE DCFS 709, FOSTER CHILD’S NEEDS AND CASE 



PLAN SUMMARY

CSW Responsibilities

1. Complete DCFS 709.  

	NOTE:
The Child/Case Identification section should populate entirely from CWS/CMS, if the information has been entered prior to creating the DCFS 709.  Any information not populated by CWS/CMS shall be annotated onto the form.  The “CSIS Number” is currently not in use.  Eventually, it will be a unique identifier used by the school districts and a mandatory field.




2. Complete the “Information Specific for This Placement” section with the most accurate information available regarding the child.  Refer to FYI 03-19, Guidelines for Completion of the DCFS 709, for instruction on how to complete the form. 

3. Create CWS/CMS Case Plan Individual Responsibilities document and attach it to the DCFS 709.

	NOTE:
The caregiver must sign the DCFS 709.  If the child is placed in a FFA certified foster home, the foster parent, not the FFA social worker, must sign the form.  If the child is placed in a group home, designated agency staff can sign the form.  The date of the CSW’s signature shall never be prior to the caregiver’s signature




SCSW Responsibilities

1. Review DCFS 709 and attachments.  If it is complete and accurate, sign the DCFS 709 and return it to the CSW.  If it is not complete, return the DCFS 709 to the CSW for corrective action.  

C. WHEN:
COMPLETING THE HEALTH AND EDUCATION PASSPORT 

CSW Responsibilities

1. The HEP shall be maintained and kept current throughout the duration of the case.  See Procedural Guide 0080-505.20, Health and Education Passport.
	NOTE:
The DCFS 709 has been redesigned to be an attachment to the Health and Education Passport (HEP).




2. The boxed in section, Health and Education Passport, shall be completed with the date the HEP and HEP Binder were given to the caregiver.  Although the HEP and DCFS 709 are required to be given to the caregiver at the time of the initial placement, they will probably provide very limited information due to the short time to gather the necessary information.  

3. Provide the caregiver with an updated HEP and DCFS 709 with complete medical and educational information, as available, no later than 30 days following the initial placement.  An updated HEP and DCFS 709 are given to the caregiver annually, and to the new caregiver at the time of any replacement.

HEP sections A, B, C, and D will self-populate if the information is in CWS/CMS.  Any information not on HEP but known to the CSW, shall be annotated onto the hard copy HEP to be given to the caregiver and data entered in CWS/CMS within 15 calendar days.

Under section A, at the time of the initial placement, the child’s physician and dentist are the providers the child was seeing prior to placement.  Under section C, to avoid re-immunizations, obtain this information from the parent(s) or legal guardian and annotate the hard copy HEP, if the information is not yet in CWS/CMS.  CHDP physical and dental examination information is entered into CWS/CMS by the PHNs to keep the medical/dental information updated.  Follow the instructions in Procedural Guide 0600-506.10, Child Health and Disability Prevention (CHDP) Program for informing caregivers of medical and dental examination requirements.

APPROVAL LEVELS

	Section
	Level
	Approval

	A.
	SCSW
	DCFS 129, SOC 154, or SOC 156.

	B.
	SCSW
	DCFS 709

	C.
	None
	


OVERVIEW OF STATUTES/REGULATIONS

California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) Division 31, Section 405, Social Worker Responsibilities for Placement, .1 When arranging for a child’s placement the social worker shall:

(l) Monitor the child’s physical and emotional condition, and take necessary actions to safeguard the child’s growth and development while in placement.

(m)
Ensure that the information regarding CHDP services is provided to the out-of-

home care provider within 30 days of the date of placement.

(n)  Ensure that the child receives medical and dental care which places attention 

on preventive health services through the Child Health and Disability 

Prevention (CHDP) program, or equivalent preventive health services in accordance with the CHDP program’s schedule for periodic health assessment.

(1) Each child in placement shall receive a medical and dental examination, preferably prior to, but no later than, 30 calendar days after placement.

(o) Make certain that arrangements for, and monitoring of, child’s educational       progress while in placement is undertaken.

(p) Make arrangements for the out-of-home provider to have telephone access to a social worker 24 hours a day, seven days a week in case of emergencies       involving his/her foster child(ren).

(q) Ensure that the out-of-home provider understands and supports the child’s case plan, and is aware of any changes(s) thereto.

(r) Provide the out-of-home care provider the child’s case plan that identifies the child’s needs and services.

(s) Provide the out-of-home care provider the child’s background information as available, including, but not limited to, the following histories:

(1) Educational
(2) Medical
(3) Placement
(4) Family
(5) Behavioral
(t) Provide the out-of-home care provider(s) information of any known or suspected dangerous behavior of the child being placed.

(1) The social worker shall document in the case record any information       provided to the out-of-home care provider(s) regarding the child’s known or suspected dangerous behavior, including the following:

(a) Date information was provided
(b) Name of person receiving information
(c) Specific facts provided
(d) Affirmation that the person informed was advised that the facts were confidential and that unauthorized disclosure could result in a fine up to $1,000.

Health and Safety Code Section 1536.2

(a)
When a placement agency has placed a child with a foster family agency for subsequent placement in a certified family home, the foster family agency shall ensure placement of the child in a home that best meets the needs of the child.

b) A home that best meets the needs of the child shall satisfy all of the following criteria: 

(1) The child's caregiver is able to meet the health, safety, and well-being needs of the child. 

(2) The child's caregiver is permitted to maintain the least restrictive and most family-like environment that serves the needs of the child. 

(3) The child is permitted to engage in reasonable, age-appropriate, day-to-day activities that promote the most family-like environment for the foster child. 

(4) The foster child's caregiver shall use a reasonable and prudent parent standard, as defined in paragraph (2) of subdivision (a) of Section 362.04 of the Welfare and Institutions Code, to determine activities that are age-appropriate and meet the needs of the child. Nothing in this section shall be construed to permit a child's caregiver to permit the child to engage in activities that carry an unreasonable risk of harm, or subject the child to abuse or neglect. 

Welfare Institution Code (WIC) 361.2(f)
(1) If the child is taken from the physical custody of the child's parent or guardian and unless the child is placed with relatives, the child shall be placed in foster care in the county of residence of the child's parent or guardian in order to facilitate reunification of the family. 

(2) In the event that there are no appropriate placements available in the parent's or guardian's county of residence, a placement may be made in an appropriate place in another county, preferably a county located adjacent to the parent's or guardian's community of residence. 

(3) Nothing in this section shall be interpreted as requiring multiple disruptions of the child's placement corresponding to frequent changes of residence by the parent or guardian. In determining whether the child should be moved, the social worker shall take into consideration the potential harmful effects of disrupting the placement of the child and the parent's or guardian's reason for the move. 

(4)  When it has been determined that it is necessary for a child to be placed in a county other than the child's parent's or guardian' s county of residence, the specific reason the out-of-county placement is necessary shall be documented in the child's case plan. If the reason the out-of-county placement is necessary is the lack of resources in the sending county to meet the specific needs of the child, those specific resource needs shall be documented in the case plan.

(5) When it has been determined that a child is to be placed out-of-county either in a group home or with a foster family agency for subsequent placement in a certified foster family home, and the sending county is to maintain responsibility for supervision and visitation of the child, the sending county shall develop a plan of supervision and visitation that specifies the supervision and visitation activities to be performed and specifies that the sending county is responsible for performing those activities. In addition to the plan of supervision and visitation, the sending county shall document information regarding any known or suspected dangerous behavior of the child that indicates the child may pose a safety concern in the receiving county. Upon implementation of the Child Welfare Services Case Management System, the plan of supervision and visitation, as well as information regarding any known or suspected dangerous behavior of the child, shall be made available to the receiving county upon placement of the child in the receiving county. If placement occurs on a weekend or holiday, the information shall be made available to the receiving county on or before the end of the next business day. ..

Welfare Institution Code (WIC) 361.2(g)

Whenever the social worker must change the placement of the child and is unable to find a suitable placement within the county and must place the child outside the county, the placement shall not be made until he or she has served written notice on the parent or guardian at least 14 days prior to the placement, unless the child's health or well-being is endangered by delaying the action or would be endangered if prior notice were given.  The notice shall state the reasons which require placement outside the county.  The parent or guardian may object to the placement not later than seven days after receipt of the notice and, upon objection, the court shall hold a hearing not later than five days after the objection and prior to the placement. The court shall order out-of-county placement if it finds that the child's particular needs require placement outside the county.

LINKS

California Code



http://www.leginfo.ca.gov/calaw.html
Division 31 Regulations

http://www.cdss.ca.gov/ord/PG309.htm
Title 22 Regulations


http://www.dss.cahwnet.gov/ord/PG295.htm
RELATED POLICIES

FYI 03-19, Guidelines for Completion of the DCFS 709

Procedural Guide 0100-525.30, Placement Packet

Procedural Guide 0100-510.46, Out of County Placements
Procedural Guide 0600-506.10, Child Health and Disability Prevention (CHDP) Program

Procedural Guide 0080-505.20, Health and Education Passport

FORM(S) REQUIRED/LOCATION

Hard Copy:
None

CWS/CMS:
Case Plan Individual Client Responsibilities

Health and Education Passport 

DCFS 709, Foster Child’s Needs and Case Plan Summary

SOC 154, Agency-Group Home Agreement

SOC 156, Agency- Foster Parent Agreement

LA Kids:
DCFS 129, Agency-Relative/Nonrelative Extended Family Member Caregiver Placement Agreement
DCFS 709, Foster Child’s Needs and Case Plan Summary



SDM:
None
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