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DEPARTMENTAL VALUES

This Procedural Guide supports the department’s efforts for timely permanency, by setting forth procedures for the limited use of shelter care placements.

WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing referrals and cases.

OPERATIONAL IMPACT

Emergency shelter care is a temporary placement, providing 24-hour care for a child who must be immediately removed from his or her own home or current foster placement and who cannot return to his or her own home or foster care placement and for whom there is no appropriate placement resource available.  
There are two (2) types of emergency shelter care placement resources available:  (1)  Emergency Shelter Care Foster Homes; and (2) Emergency Shelter Care Group Homes
Placement in a shelter care facility is time-limited.  Placement in an Emergency Shelter Care Foster Home shall not exceed 14 calendar days in any one placement episode.  Placement in a Group Home Shelter Care Facility shall not exceed 30 calendar days in any one-placement episode.  

Placement in a Emergency Shelter Care Foster Home or Group Home  is appropriate when it is necessary to temporarily remove the child on an emergency basis, and provide  the CSW ample time to locate a placement that best meets the child’s needs.
Shelter care shall be used for emergency placements only.

According to the priorities for a foster care emergency shelter placement, the criteria for selection of a temporary placement for a child shall include, but is not limited to, the following [pursuant to California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) 31-415]:

· Emergency shelter care is necessary to meet the continuing protective needs of the child, and there is no other location wherein these protective needs can be met.

· The child has special needs which render him/her extremely difficult to place, and there is no other location available wherein these special needs can be met
CWS/CMS and/or Foster Care Search (FCS) shall be used to locate a placement, to issue the placement papers and to initiate the budget.  Emergency shelter care should be considered only after all placement resources have been exhausted.  Once a decision is made to place a child in a specific facility, the placement information must be entered on CWS/CMS in order to complete the placement (i.e., select the specific placement on CWS/CMS; generate placement documents).

Procedures

A. WHEN:
PLACEMENT IS NEEDED IN AN EMERGENCY SHELTER CARE 




FOSTER HOME
Placing CSW Responsibilities

1. After all resources have been exhausted in an attempt to place a child in the home of an appropriate relative, non-relative extended family member, the caregiver(s) of sibling(s) (if there are any siblings), foster home, group home or foster family agency, CSWs shall contact their RUM Liaison or Emergency Shelter Care Coordinator at (626) 569-6868, (626) 569-6873, or (626) 569-6871 to locate an Emergency Shelter Care Foster Home.   

2. Review the placement search results to obtain vacancy information for Emergency Shelter Care Foster Homes.

3. Select the most appropriate placement facility for the child(ren).

4. Consult with the SCSW regarding appropriateness of the placement selection, if necessary.

5. Complete the DCFS 280 with the placement selection information.

6. Annotate the search results document with the placement selection and return it to the TA.

7. Collect all pertinent documentation (e.g., psychological evaluations, Individualized Education Plans, etc.).  

8. Forward the DCFS 280 and other documentation/forms to the SCSW for review and approval of the placement and rate.

9. Notify Emergency Shelter Care Coordinator that the child has been placed in the Emergency Shelter Care Foster Home.

10. Notify the Emergency Shelter Care Coordinator when the child’s placement in the Emergency Shelter Care Foster Home exceeds 14 days.
11. Receive the placement packet from the TA and transport the child to placement using age-appropriate car seat and/or seat belt.  See Procedural Guide 1200-500.20, Child Passenger Restraint Requirement.

12. Review the placement packet with the Emergency Shelter Care Foster Parent, and receive the signed documents.

13. Forward the completed DCFS 280 to clerical staff and file the placement documents in the Placement Information Folder, left side.

Reminder:
Pursuant to WIC 16516.5, the CSW shall have periodic monthly visits with the children in foster placement.  The discussion between the child and the CSW during these visits shall be private and the content of the discussion kept confidential.  See Procedural Guide 0400-503.10, Contact Requirements and Exceptions.
SCSW Responsibilities

1. Receive the DCFS 280 and other documentation/forms from the CSW. 

2. Review them for appropriateness, justification, and documentation that the placement priorities and any special needs of the child have been met. 

a) If not approved, return the packet to the CSW for corrective action.  Advise the CSW of the reason for denial and whether the CSW is to provide additional information or resume searching for an appropriate placement.

b) If approved, sign and date the DCFS 280 and return to the CSW,.

3. Upon receipt of approval request for placement selection from the TA approve the placement on CWS/CMS.

B.
WHEN:

PLACEMENT IS NEEDED IN AN EMERGENCY SHELTER CARE 




GROUP HOME FACILITY
Placing CSW Responsibilities

1. After all resources have been exhausted in an attempt to place a child in the home of an appropriate relative, non-relative extended family member, the caregiver(s) of sibling(s) (if there are any siblings), foster home, group home or foster family agency, re-submit the DCFS 280 to the Technical Assistant (TA) Unit to initiate a CWS/CMS and/or Foster Care Search (FCS) search for Emergency Shelter Care Group Home Facilities.
2. Review the placement search results to obtain vacancy information for Emergency Shelter Care Group Home Facility with your RUM Liaison or Emergency Shelter Care Coordinator at (626) 569-6868, (626) 569-6873,  or (626) 56906871.
3. Select the most appropriate placement facility for the child(ren).
4. Consult with the SCSW regarding appropriateness of the placement selection, if necessary.
5. Complete the DCFS 280 with the placement selection information.
6. Annotate the search results document with the placement selection and return it to the TA.
7. Collect all pertinent documentation (e.g., psychological evaluations, Individualized Education Plans, etc.).  
8. Forward the DCFS 280 and other documentation/forms to the SCSW for review and approval of the placement and rate.
9. Receive the placement packet from the TA, and transport the child to placement.
10. Review the placement packet with the Emergency Shelter Care Group Home Intake staff  and receive the signed documents.
11. Forward the completed DCFS 280 to clerical staff and file the placement documents in the Placement Information Folder, left side.
12. Conduct a Case Conference within three days of placement.

13. Notify Emergency Shelter Care Coordinator when the Case Conference has been completed.

14. Notify the Emergency Shelter Care Coordinator when the child’s placement in the Emergency Shelter Care Group Home Facility exceeds 30 days and forward the signed DCFS 280 to the Emergency Shelter Care Coordinator, at the fax number (626) 572-2367.
SCSW Responsibilities
1. Receive the DCFS 280 and other documentation/forms from the CSW. 

2. Review them for appropriateness, justification and documentation that the placement priorities and any special needs of the child have been met.
a.) If not approved, return the packet to the CSW for corrective action.  Advise the CSW of the reason for denial and whether the CSW is to provide additional information or resume searching for an appropriate placement.
b.) If approved and no higher level approval is needed, sign and date the DCFS 280 and return to the CSW.
c.) If approved, and higher level approval is required, sign and date the DCFS 280, and forward to ARA for approval.

d.) If not approved, return to CSW for corrective action.
3. If ARA approval was not required, upon receipt of approval request for placement selection from the TA approve the placement on CWS/CMS.
4. Upon ARA approval and receipt of approval request for placement selection from the TA approve the placement on CWS/CMS.
ARA Responsibilities

1. Receive the DCFS 280 and other documentation/forms from the SCSW.

2. Review them for appropriateness, justification, and documentation that the placement priorities and any special needs of the child have been met. 

a) If not approved, return them to SCSW for corrective action and/or consultation, as appropriate.

b) If approved, sign and date the DCFS 280 and return to the CSW.

	NOTE:
The ARA's signature and approval is needed on the DCFS 280:
· When the placement in the Emergency Shelter Care Group Home Facility exceeds 30 days in one placement episode. 




Placing CSW Responsibilities

1. Complete the review process as described for the initial placement above.  The DCFS 280 does not have to be completed every 30 days, but it must be reviewed by the SCSW and ARA, and signed every 30 days by the ARA on the DCFS 280, page four, until the child is placed in a suitable, approved foster home.

2. Fax the DCFS 280 with all appropriate signatures to the Emergency Shelter Care Program Coordinator at (626) 572-2367.
3. If the ARA did not approve the proposed placement, provide any additional information on the DCFS 280 to the ARA or resume searching for an appropriate placement. 

4. If the ARA approved the proposed placement and signed the DCFS 280, document in the Case Notes the date the ARA approved the DCFS 280. 

5. Receive the placement packet from the TA.

Reminder:
Pursuant to WIC 16516.5, the CSW shall have periodic monthly visits with the children in foster placement.  The discussion between the child and the CSW during these visits shall be private and the content of the discussion kept confidential.  See Procedural Guide 0400-503.10, Contact Requirements and Exceptions.
6. Transport the child to placement, using age-appropriate car seat and/or seat belt.  See Procedural Guide 1200-500.20, Child Passenger Restraint Requirement.

2. Review the placement packet with the Group Home Intake staff and receive the signed documents.

3. Forward the completed DCFS 280 to clerical staff and file the placement documents in the Placement Information Folder, left side.

Out Of Home Care Management Division/ Emergency Shelter Care Coordinator Responsibilities
1. Notify the CSW, SCSW, ARA, and RA via e-mail of the requirement for the case conference to occur within 3 days of the child’s placement in an Emergency Shelter Care Group Home Facility.
2. Notify the CSW, SCSW, ARA, and RA via e-mail when the child’s placement has exceeded 30 days.
3. Request the DCFS 280 with all required signatures, from the CSW when the shelter care placement will require an extension beyond 30 days.
APPROVAL LEVELS

	Section
	Level
	Approval

	A.
	SCSW


	Emergency Shelter Care Foster Homes and Emergency Shelter Care Group Home Placements

	B.
	SCSW

ARA


	Emergency Shelter Care Group Home Facility placement beyond 30 days




OVERVIEW OF STATUTES/REGULATIONS

Welfare and Institutions Code Section 16501(a)(3)

As used in this chapter, "emergency shelter care" means emergency shelter provided to children who have been removed pursuant to Section 300 from their parent or parents or their guardian or guardians. The department may establish, by regulation, the time periods for which emergency shelter care shall be funded. For the purposes of this paragraph, "emergency shelter care" may include "transitional shelter care facilities" as defined in paragraph (11) of subdivision (a) of Section 1502 of the Health and Safety Code.
Health and Safety Code Section 1502(a)(11)
"Transitional shelter care facility" means any group care facility that provides for 24-hour non-medical care of persons in need of personal services, supervision, or assistance essential for sustaining the activities of daily living or for the protection of the individual. Program components shall be subject to program standards developed by the State Department of Social Services pursuant to Section 1502.3. 

California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) Division 31-410.1
Temporary placement services shall consist of emergency shelter care and out-of-home respite care.

California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) Division 31-410.3
Emergency shelter care services shall be provided as specified in Section 31-415.

California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) Division 31-415
.1
Provision of emergency shelter care shall not exceed 30 calendar days in any one episode that requires removal of the child except as follows:

.11
The county shall be permitted to provide emergency shelter care beyond 30 calendar days only when the case record documents the existence of one of the following circumstances:

.111
Emergency shelter care is necessary to meet the continuing protective needs of the child, and there is no other location wherein these protective needs can be met.

.112
The child has special needs which render him/her extremely difficult to place, and there is no other location available wherein these special needs can be met.

.12
The circumstances permitting extension of emergency shelter care beyond 30 calendar days shall be reviewed and the extension approved in writing by an administrative official higher than a first-level supervisor.

.2
In no event shall federal and/or state funds appropriated for the purpose of providing any of the child welfare services specified in Division 31 be provided for emergency shelter care beyond 30 calendar days in any one episode except as follows:

.21
Each county is permitted to utilize county-only funds to draw down federal financial participation under the Emergency Assistance program, with no state share of cost, in order to provide emergency shelter care beyond 30 calendar days in any one episode if:

.211
the child is from a needy family authorized to receive Emergency Assistance funding in accordance with provisions in the Title IV-A State Plan implementing 45 CFR 233.120; and .212 the circumstances specified in Section 31-415.1 are documented in the child's case record.

RELATED POLICIES

Procedural Guide 0070-548.20, Taking Children into Temporary Custody
Procedural Guide 0100-510.17, Pre-Placement: Transitioning To and From a Placement or Replacement Facility

Procedural Guide 0100-510.50, Placing Children Six Years of Age or Younger in Congregate Care

Procedural Guide 0100-510.61, Responsibilities for Placement:  Foster Child's Needs and Case Plan Summary
FORM(S) REQUIRED/LOCATION

Hard Copy
None

LA Kids:
DCFS 280, Technical Assistance Action Request

CWS/CMS:


Case Notes
Contact Notebook
Out-of-Home Care Information

DCFS 280, Technical Assistance Action Request

SDM:



None
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