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DEPARTMENTAL VALUES

This policy supports the Department’s efforts to support child safety and legal permanency.

WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing cases.

OPERATIONAL IMPACT

A case can be closed when the problems or circumstances that brought the child to the attention of our Department and any other problems that increased the risk level to the child(ren) during the supervision of the case plan have been corrected sufficiently to ensure the child’s safety in the home.  Each child must be assessed individually to determine the current and potential risk level.

The decision to close a FM/R case shall be made only if the risk level to the child is low to moderate. 

Reminder:
If Risk Reassessment comes out as Moderate, CSW shall complete the FSNA to see if there has been a reduction in “Needs” to further guide him or her in determining whether or not to terminate child welfare services.

It is departmental policy that when a child runs away from a placement, the case-carrying CSW will make all diligent efforts to locate the child on an ongoing basis until the child is located or court jurisdiction is terminated.  It is likewise Departmental policy that when a youth turns 18 years of age and the youth is still a runaway, the CSW shall walk-on a report or wait until the next scheduled status review hearing to request termination of jurisdiction and recall the protective custody warrant, if applicable, unless exceptional circumstances exist such as:
· The youth is seriously developmentally delayed: or

· The youth has been diagnosed with a serious mental illness such that it is reasonable to assume they are incompetent.
The decision to terminate shall be handled on a case by case basis, taking into consideration factors such as family support, Regional Center support, etc.  Consult with County Counsel as needed.  See Procedural Guide 0100-570.11, Runaways.

REMINDERS

Some questions that might help in making the decision to close a case are:

1) Have the case plan goals and service objectives for all case plan participants been achieved and is there documentation to support this conclusion?

2) How does the child(ren) feel and what does (s)he state about the termination of the case?

3) Is there a reasonable assurance that the child’s safety and well being will be addressed by the parents/guardians?

4) Have all legal requirements for court cases been met?

In the case of a transitioning youth or a youth  residing in the home of a non-related legal guardian and the youth is aging out of guardianship, have all of the necessary/required steps to prepare a youth to exit the system been completed? 
5)
Have all supporting documentation in support of terminating the case been collected?

Procedures

A.
WHEN:
TERMINATING A COURT CASE
Case-Carrying CSW Responsibilities

1. Complete, if applicable, the SDM Risk Reassessment and the FSNA.  Utilize the SDM Online Help System for completing the tool and for definition of terms.

2. Discuss case termination with the SCSW prior to making decision to terminate the case and before discussing it with the family/youth/caregiver.

3. Discuss the termination with the family/youth/caregiver in a face-to-face contact.

4. Document all contacts in the Contact Notebook.

5. Submit the appropriate court report with a recommendation to terminate court jurisdiction.  Ensure that all parties have been noticed and that the notice reflects the recommendation to terminate child welfare services.  See Procedural Guides 0300-306.05, Notice of Hearing for Juvenile Court Proceedings and 0300-503.15, Writing the Status Review Hearing Report, for more information.
	NOTE:
When completing the court report, summarize the findings of the SDM Risk Reassessment and FSNA tools (if applicable) without referencing the tool itself.  Do not attach the SDM Risk Reassessment and FSNA tools when submitting documents to court, unless ordered by the court to do so.




6. Pending the court hearing, continue to provide child welfare services to the family per established procedures.

7. Provide the TA with the termination minute order along with the DCFS 280 and/or call to inform them of case termination.  (This step is not necessary if the child(ren) have been residing in the home of parent.)

8. Provide a transitioning youth with the Health and Education Passport Binder in its entirety and ensure that all the other required documents/information have been provided.  If the youth is returned home to parent/guardian, have the HEP documents photocopied.  Give the originals to parent/guardian(s) and file the copies in the case.  See Procedural Guides 0080-505.20, Health and Education Passport (HEP), and 0100-535.60, Youth Development:: Transitioning To Independence for more comprehensive instructions on steps to perform for a transitioning youth prior to termination of jurisdiction and/or case closure.
	NOTE:
When a CSW is recommending termination of jurisdiction for a transitioning youth or when a youth is about to age out of guardianship (non-related legal guardianship), the CSW shall make a referral to an FGDM/TDM Transition Conference facilitator to schedule a Transition Planning Conference.  See Procedural Guide 0100-535.60, Youth Development: Transitioning To Independence, for more information.



9. Prior to submitting a request to End Case, consult with and review the case file with the SCSW regarding the basis for recommending termination.

10. Initiate an End Case request for each child and provide a brief explanation on the reasons for closing the case in the designated field and request SCSW on-line approval.

SCSW Responsibilities

1. Conduct a full review of the on-line case record for the previous six months, along with any supporting documents, contained in the hard-copy case file, including the online SDM Risk Reassessment and the FSNA when applicable.  Assure that all necessary collateral contacts have been made to verify progress made by the case plan participants to alleviate the problems and circumstances that heightened the risk level to the child(ren) and confirm that the risk level to the child(ren) is now reduced.  In the case of a transitioning youth, verify that all of the necessary/required steps to prepare a youth to exit the system have been completed. 
a) Document in the Closure Statement field of the Closure Summary Page that the review was conducted along with a brief summary of the results of the review.

2. If appropriate, approve End Case request.  If not, return to CSW for corrective action.

3. If approved, End Case on CWS/CMS. 

B.
WHEN:
TERMINATING THE CASE OF A YOUTH RESIDING IN THE




HOME OF A NON-RELATED LEGAL GUARDIAN  
	NOTE:
Refer to Procedural Guide 0100-535.40, Continuation of AFDC-FC Payments For Non-Court Dependent Youth Age 18 Or Over Residing In An Unrelated Home for information on the criteria for a youth residing in the home of a non-related legal guardian to continue receiving AFDC-FC payments following his or her 18th birthday and the appropriate procedures to follow.



Case-Carrying CSW Responsibilities

1. Follow case-carrying CSW Responsibilities steps 1-4 and 5-10, in Part A. of this Procedural Guide.
2. Provide the youth with the Health and Education Passport Binder in its entirety and ensure that all the other required documents/information have been provided including certified copy of the youth’s birth certificate.  See Procedural Guides 0080-505.20, Health and Education Passport (HEP), and 0100-535.60, Youth Development: Transitioning To Independence for more comprehensive instructions on steps to perform for a transitioning youth prior to termination of jurisdiction and/or case closure.
	NOTE:
When a CSW is recommending termination of jurisdiction for a transitioning youth or when a youth is about to age out of guardianship (non-related legal guardianship), the CSW shall make a referral to an FGDM/TDM Transition Conference facilitator to schedule a Transition Planning Conference.  Procedural Guide 0100-535.60, Youth Development: Transitioning To Independence, for more information.



3.
Submit a DCFS 280 and/or call the TA section to inform them of case termination.  

4. Follow case-carrying CSW steps 9 and 10, in Part A. of this Procedural Guide.

SCSW Responsibilities

1. Follow SCSW Responsibilities steps 1-3, in Part A. of this Procedural Guide.

C.
WHEN:
TERMINATING A VOLUNTARY CASE
Case-Carrying CSW Responsibilities

1.
Follow case-carrying CSW Responsibilities steps 1-4 and 7-10, in Part A. of this Procedural Guide.

SCSW Responsibilities

1.
Follow SCSW Responsibilities steps 1-3, in Part A. of this Procedural Guide.

OVERVIEW OF STATUTES/REGULATIONS

Welfare and Institutions Code Section 364(c)
After hearing any evidence presented by the social worker, the parent, the guardian, or the child, the court shall determine whether continued supervision is necessary. The court shall terminate its jurisdiction unless the social worker or his or her department establishes by a preponderance of evidence that the conditions still exist, which would justify initial assumption of jurisdiction under Section 300, or that those conditions are likely to exist if supervision is withdrawn. Failure of the parent or guardian to participate regularly in any court ordered treatment program shall constitute prima facie evidence that the conditions which justified initial assumption of jurisdiction still exist and that continued supervision is necessary. 

Welfare and Institution Code (WIC) Section 391 sets forth the requirements for any hearing to terminate jurisdiction over a dependent child who has reached the age of majority.
Welfare and Institutions Code Section 366.3(e), states in pertinent part that at the review held every six months, the reviewing body shall inquire about the progress being made to provide a permanent home for the child, shall consider the safety of the child and the continuing necessity for and appropriateness of the placement.
LINKS

California Code



http://www.leginfo.ca.gov/calaw.html
Division 31 Regulations

http://www.cdss.ca.gov/ord/PG309.htm
Title 22 Regulations


http://www.dss.cahwnet.gov/ord/PG295.htm
RELATED POLICIES

Procedural Guide 0080-504.20, Case Plan Update

Procedural Guide 0080-505.20, Health and Education Passport (HEP)
Procedural Guide 0090-503.10, Family Maintenance Services for both Court & Voluntary Cases

Procedural Guide 0100-525.52, Voluntary Placement

Procedural Guide 0100-535.40, Continuation of AFDC-FC Payments For Non-Court Dependent Youth Age 18 Or Over Residing In An Unrelated Home
Procedural Guide 0100-535. 60, Youth Development: Transitioning To Independence
Procedural Guide 0100-570.11, Runaways
Procedural Guides 0300-306.05, Notice of Hearing for Juvenile Court Proceedings and 0300-503.15, Writing the Status Review Hearing Report
Procedural Guide 0300-503.16, Writing the 366.3 Status Review Hearing Report

FORM(S) REQUIRED/LOCATION

Hard Copy:

None
LA Kids:


DCFS 280, Technical Assistance Action Request 

CWS/CMS:


Contact Notebook


Health and Education Passport

Status Review Report

SDM:



Risk Reassessment





Reunification Reassessment





Family Strengths & Needs Assessment
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