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TIME FRAMES FOR SUBMISSION OF COURT REPORTS

The Department's  relationship with the Juvenile Court is a partnership of child protection and family service.  The timely submission of court reports is an integral part of the Department's mission to protect children and preserve families.  It allows the court to make thorough assessments of cases and strengthens the court's ability to make appropriate decisions.

Attached you will find Procedural Guide 0300-308-07, Time Frames for submission of Court Reports.  In addition, this Procedural Guide has been posted on LAKids.

The time frames for status review and WIC 366.26 reports become effective for hearings scheduled on or after January 18, 2000.

The time frames for jurisdictional/disposition, PRIs, progress/supplemental and 15-day reports become effective for hearings scheduled on or after December 20, 1999.
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              BES CONTACT:     Caroline Rankin (213) 351-5501

              APPROVED:            ________________________________
                                             Renee Windsor, Deputy Director

0300-308.07

TIME FRAMES FOR SUBMISSION OF COURT REPORTS

APPLICABLE TO:
All CSWs, SCSWs, ARAs and Juvenile Court Services Staff

DOCUMENTS:

None

FORMS:

None

The Department’s relationship with the Juvenile Court is a partnership of child protection and family service.  The timely submission of court reports is an integral part of the Department’s mission to protect children and preserve families.  It allows the court to make thorough assessments of cases and strengthens the court’s ability to make appropriate decisions.

DEFINITION:

Calendar Day

Monday through Sunday, including State holidays.

Judicial Day
Monday through Friday, excluding State holidays.

Working Day

8:00 a.m. to 5:00 p.m., Monday through Friday, excluding State holidays.

The following are the Departmental time frames for submission of reports to court*.

HEARING TYPE
Submission

to JCS Liaison
Report to be in

the court room

Jurisdictional/Disposition
No later than noon, 3 judicial days prior to the hearing.
No later than noon, 2 judicial days prior to the hearing.

Status Review
No later than 5 judicial days prior to the hearing.
No later than noon, 3 judicial days prior to the hearing.

WIC 366.26
No later than 5 judicial days prior to the hearing.
No later than noon, 3 judicial days prior to the hearing.

15-day Report
No later than 8 a.m. 1 judicial day prior to the hearing.
No later than noon, 1 judicial day prior to the hearing.

All Non-Appearance/ Appearance/Progress/ Supplemental Reports
No later than noon, 3 judicial days prior to the hearing.
No later than noon, 2 judicial days prior to the hearing.

Pre-Release Investigation
No later than 8 a.m. 1 judicial day prior to the hearing.
No later than noon, 1 judicial day prior to the hearing.

*
If the court has ordered receipt of the report earlier than the hearing date, the time 
frame for submission 
            of reports to JCS is based upon the date of the receipt of the court report, not the hearing date.

NOTE:  The time frame for submission of the Detention Hearing Report to court remains the same.  The Detention Hearing report shall be completed no later than 24 hours prior to the arraignment/detention hearing to ensure delivery to court no later than 10:00 a.m. on the judicial day prior to the detention/arraignment hearing.

To ensure that the above stated time frames are meet the following steps will be followed:

1. SCSWs will monitor court dates and work with the CSWs to ensure that reports are at JCS as stated in the table above.

2. JCS will enter court results into CWS/CMS within two working days after each court hearing so that SCSWs will have accurate, up-to-date information.

3. Reports for Status Reviews and WIC 366.26 Hearings shall be submitted to the SCSW for approval no later than 30 calendar days prior to the hearing date.

· The SCSW must either approve the report or return it to the CSW for changes within two working days.

· If changes are necessary, the CSW must make them and return the corrected report to the SCSW for approval within two working days.

· No later than 20 calendar days prior to the court hearing, the court report and supporting documents shall be submitted to the Court Processing Unit (CPU) for processing.

· The CPU shall copy, batch and mail the report and notices (the latter, if not already sent) to all parties within three working days. Note:  Notice of Hearings must be sent to all parties no more than 30 calendar days or less than 17 calendar days before the hearing.

· The CPU shall complete a transmittal (which will have the court date and if the Court has ordered receipt of the report prior to the hearing, that date also written on it, for control purposes) and send the transmittal, court report and supporting documents to JCS within five working days.

· The CPU shall forward copies of the completed court report and supporting documents to the CSW within five working days.
4. Jurisdictional/Disposition and Appearance/Non-Appearance Progress Reports shall be submitted to the SCSW for approval within six working days prior to the hearing.

· The SCSW must either approve the report or return it to the CSW for changes the same day.

· If changes are necessary, the CSW must make them and return the corrected report to the SCSW for approval within one working day.

· No later than four working days prior to the court hearing, the court report and supporting documents shall be submitted to the CPU for processing.

· The CPU shall complete a transmittal (which will have the court date and if the Court has ordered the report to be submitted prior to the hearing, that date also on it, for control purposes) and send the transmittal, court report and supporting documents to JCS the same day.

· The CPU shall forward copies of the completed court report and supporting documents to the CSW the same day.








5. Fifteen Day Reports on Placement and PRIs shall be submitted to the SCSW for approval three working days prior the hearing. 

· The SCSW must either approve the report or return it to the CSW for changes the same day.

· If changes are necessary, the CSW must make them and return the report to the SCSW for approval within one working day.

· No later than two working days prior to the hearing, the court report and supporting documents shall be submitted to the CPU for processing.

· The CPU shall complete a transmittal (which will have a court date and if the court has ordered receipt of the report prior to the hearing, that date also on it, for control purposes) and send the transmittal, court report and supporting documents to JCS the same day.

· The CPU shall forward completed copies of the court report and supporting documents to the CSW the same day. 
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