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PROCEDURES FOR BORROWING
 FROM THE AUDIO/VIDEO TRAINING LIBRARY

Effective July 1, 1999, tapes may be borrowed from the Audio/Video Training Library using the following procedures:

BORROWING A TAPE:

A. Call the Department of Children and Family Services, Training Section at (562) 903-5051 and provide the following information:


· Your name and employee number

· Region and office location

· Name of tape and catalog number

B. If unavailable, the requested tape will be sent out immediately by the Training
Section via Departmental Messenger.


C. If unavailable, ask for an alternate or reserve your first choice.


D. All tapes will be loaned for a period of one week from the date the tape is sent.

There are currently 225 videos and 50 audio tapes available for use.  An Audio/Video Training Library Catalog is maintained in each Region by the Administrative Deputy.  For information on what is available, and for all other procedures regarding their use, please refer to the catalog.
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              BES CONTACT:    Carol A. Jones (562) 903-5051

              APPROVED:            ________________________________
                                             Paul V. Freedlund, Deputy Director
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